POCCHIICKAS ®EJEPAIIUA
BEJITOPOJICKASI OBJIACTh
CTAPOOCKOJILCKHUH T'OPOJICKON OKPYT

AAMUHUCTPALIUSL CTAPOOCKOJIBCKOT'O
TOPOJICKOTO OKPYTA BEJTOPOJICKOI OBJIACTH

MNMOCTAHOBJIEHME

«06» centTsops 2019 . Ne 2652

. Ctapsiii Ockon

O0 yTBEpXKACHUH AAMHUHUCTPATHBHOTO

peraaMeHTa MPEI0CTaBICHUSA
MYHHLIMIIAIBHON YCIYTH
«IIpemocrasnenne uapopManmu 00
OpTaHU3aLNN JOOTIOTHUTEITEHOTO
mpoheCCHOHATBHOTO oOpa3oBaHUs
MEAArOTHYECKHUX pabOTHHKOB

CTapoOCKOIBCKOTO TOPOJCKOTO OKPYTa»

B cootBercTBUHM ¢ (enepanbHBIMU 3akoHaMU oT 27 mrona 2010 roma Ne 210-03
«O0 opraHM3alMH MPEIOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHIHMIAIBHBIX YCIIyT», OT
06 oxtaops 2003 roma Ne 131-®3 «OO0 oO0muUX MPUHIUNAX OPTAHU3AIMH MECTHOTO
camoympasieHus B Poccuiickoit @enepamuy, ot 29 aexadps 2012 roga Ne 273-03 «O06
oOpasoBannu B Poccuiickoit ®enepanmn», PyKOBOACTBYAICH IOCTAHOBICHHUEM
aamuHUCTparH CTapoOCKOIBCKOTO TOPOACKOTO OKpyra oT 4 despans 2019 roma Ne 295
«O Tlopsanke pa3paOOTKHM ¥ YTBEP)KACHHA aIMUHUCTPATHBHBIX PETIAMEHTOBY», Ha
ocHoBaHMM YcrTaBa (CTapOOCKONBCKOTO TOPOJCKOTO OKpyra benropoackoit obOmactu
aAMHHHUCTPALMS TOPOJCKOTO OKpyra

NMOCTAHOBJAACT:

1. YTBEpaAuTh aIMHHUCTPATHBHBIN PETIAMEHT IIPEAOCTABICHUS MYHULHINAIBHOU
yemyrn  «lIpemocraBnenne  wHpOpMammu 00  OpPraHM3alWMK  JOTIOJIHUTENBHOTO
mpo(eCCHOHABHOTO O00pPa30BaHUs TEAATOTHYECKHX PAaOOTHHUKOB (CTapOOCKOIBCKOTO
TOPOACKOTO OKPYTay (TPHUIIAraeTcs).

2. Ilpu3HaTh yTpaTUBLIUMU CHITY:

2.1. IloctaHoBneHue TNaBbl aAMUHUCTpPAUUMU (CTapOOCKONBCKOTO TOPOACKOTO
okpyra ot 03 wmroma 2013 rtoma Ne2452 «O0 yTBepXKACHUH aIMUHHUCTPATHBHOTO
periaaMeHTa MpeaoCTaBIeHUS MyHAIUNANbHON ycnyru «lIpexocTaBnenne wHbOpMAamn
00 opraHu3aluy JOTOTHUTEIIEHOTO TMPO(ECCHOHATHHOTO 00Pa30BaAHUS TIETArOTHICCKUAX
PabOTHUKOBY.

2.2. IloctanoBneHrue raaBbl aaMUHHCTpaMu (CTapOOCKOIBCKOTO TOPOJACKOTO
okpyra ot 30 mexaOps 2013 roma Ne 4687 «O BHeceHWH W3MEHEHWH B TOCTAHOBJICHHE
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rnaBbl aAMUHUCTPAMU CTapoOCKOIBCKOTO ropoackoro okpyra ot 03 urons 2013 roga
No 2452y.

2.3. IlocranoBnenue agMuHUcTpauMu CTapoOCKOIBCKOTO TOPOJACKOIO OKpyra oT
30 mas 2016 roga No 1923 «O BHeCEeHHM U3MEHEHUU B aAMUHUCTPATUBHBIA PETTAMEHT
MPEeIOCTaBICHUS MyHHIMMaabHOW yoemyru  «[lpemoctaBnenue wunHpOpMmamuu 00
OpPTaHHW3aIid JIOTIOJIHUTEHHOTO TMPOQECCHOHATFHOTO O0Pa30BaAHUS TIETATOTHYECKUAX
PabOTHUKOBY, YTBEPKIECHHBIN MOCTAHOBJICHUEM TJIaBbI QIMUHUCTPAIUU
Crapoockonbckoro ropoackoro okpyra ot 03 uromst 2013 roma Ne 2452,

3. KoHTpone 3a HWCHOJHEHHEM HACTOAIIECTO MOCTAHOBICHUS BO3JIOKUTh HA
3aMECTHUTENS TJaBbl aJIMHUHUCTPALMH TOPOJCKOT0 OKpPyra MO COLMAIBHOMY Pa3BUTHIO
aaMuHucTpauuu CTapoOCKOIBCKOTO TOPOJACKOTO OKpPYyTa.

4. Hacrosmiee TOCTAaHOBJICHHE BCTYMAeT B CHIYy CO JHA €T0 OQHUIIHATBHOTO
OTTyOJTMKOBAHMSI.

['maBa agMuHHCTpaLK
CTapo0oCKONBCKOTO TOPOACKOTO OKpyTa A.H. Cepruenxko



YTBepKIeH
MTOCTAHOBJICHUEM A IMHUHHUCTPAIIAN
CTapoOCKOTBCKOTO TOPOJCKOTO OKPYTa
ot «06» ceHTaA0ps 2019 roma Ne 2652

AJMHUHUCTPATUBHBIN perjiaMmeHT
MpeaocTaBJIeH!s MyHULIMNAJIbHON YCJIYTH
«IIpenocrtas/jieHue nHpopMauru 00 OPraHU3aALUU J0MOTHUTETbHOT 0
npodgeccHoHAIBLHOT0 00pa30BaHusI MeIArorH4yecKux padboTHHKOB
CTap0o0oCcKo/IbCKOro ropocKoro OKpyra»

1. O6me nosoxeHust
1.1. IIpeameT perynupoBanus aAIMUHUCTPATUBHOTO PETTIAMEHTA.

AJIMUHHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MyHULMIIATBHOW YCITyTH
«[IpemoctaBmenne  wHpOpMAMK 00  OPTaHW3ALMH  JOTOTHUTEIHHOTO

mpoheCCHOHATBHOTO oOpa3oBaHUs e arOTHYECKUX pabOTHUKOB
CTapoOCKOIBCKOTO  TOPOJACKOTO  OKpyra» (mamee — aJAMHHHUCTPATHBHBIA
perJIaMeHT) YCTaHABIIMBACT HEOOXOTMMBIH YPOBEHD OOCTYITHOCTH

MYHALUTIATBHON YCIYTH B LEJIOM, a TAKKE HAa KOKJIOM STale €€ MPea0CTaBICHHU,
BKIIIOYAs OOpameHHe 3a MYHHUIMITAJBbHOW YCIIYTOH, OTpPENensieT CPOKH |
MOCJIEA0BATEIFPHOCTh  AIMHHHACTPATHBHBIX  JEHUCTBHHA  (aIMHUHHCTPATHBHBIX
npore.yp).

1.2. Kpyr 3asBuTenen.

3aABUTENSIMH, B OTHOIIEHHWH KOTOPBIX MPEIOCTABIACTCS MYHHIIATIATbHAS
yCIIyTa, SABIAIOTCA Teaarorudeckue padoTHUKH (CTapOOCKOIBCKOTO TOPOJICKOTO
OKpyra W pPaOOTHUKH, OCYIIECTBISIONIHE yTpaBlieHHe B cdepe oOpazoBaHUS
(manee — 3aABUTEIN).

1.3. TpeboBaaus K TOPAAKY HWHPOPMHUPOBAHUA O TPEAOCTABICHUN
MYHHLUTTATBHOUN YCITYTH.

1.3.1. CnpaBounas mHpOpPMAIHA O MECTE HAXOXKACHUSA, rpaduke padOTHI,
CIpaBOYHBIX TenedoHAaX, aapece JIACKTPOHHOW TOYTHl MYHHIMIIATBHOTO
OFOKETHOTO YUPEKIEHUS JOMOHATEIFHOTO MPOPECCHOHATEHOTO 00pa30BaHUS
«CTapoOCKOIIbCKHUI WHCTHUTYT pasBuThsa oOpasoBanus» (manee — MBY JIIIO
«COHPOy») pasmemena ©Ha OQHUIMATPHOM CaWTe OPraHOB  MECTHOTO
camoympasieans CTapoOCKOIBCKOTO TOpoacKoro okpyra http://oskolregion.ru, Ha
uHpopMarmoHHO — oOpazoBarenmpHOM Tmoptaie MBY  IIIO  «COUPO»
http://oskoliro.ru, B nHpOPMAIMIOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH MHTEepHET, B
dbenepanbHON TOCYHapCTBEHHOW WH(pOpPMAIMOHHON cucteMe «EnuHbni mopranm
rOCYAapCTBEHHBIX u MYHHULMIATbHBIX yCIIyr (pyHKIIHI)»
https://www.gosuslugi.ru (mamee — [lopTam rocyaapcTBEHHBIX W MYHHUITUTIATBHBIX
YCIIYT) B PETHOHANBHOM HH(DOpMAIMOHHOU cucTeMe «IlopTan rocyapcTBEHHBIX U
MYHHOUNATBHBIX yeyT benropoackoit oomactu» https://gosuslugi31.ru (manee —
[TopTam rocymapcTBEHHBIX W MYHHUIMITATBHBIX ycIyT benropoackon obmacTh), a
takxke Ha uHpopMmarmonHoM cteHae B MBY JITIO « COMPOy.

MBY IO «COHPO» obOecnieunBaeT B YCTAHOBJICHHOM TOPSIIKE
Pa3MeIeHNE U aKTyaIM3aLHI0 CIIPABOYHON HH(OPMALIHH.

1.3.2. [lopsaoox monyyeHus WHQOPMANWK 3afABHTEIAMH IO BOMPOCAM
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MPEIOCTABICHAA MYHHUIMMATBHOH YCIyTH, B TOM UHCJIE€ CBEICHHH O XOAE
MPEAOCTABICHUS MYHULIANIAIBHON YCITYTH.

Wudopmarmis 1o  BOmpocaM  TPEAOCTABIACHHA  MYHHLHWIAIBHOH  YCIIyTH
npenocrasiaeTca padotaukamu MBY JIIIO «COUPO» 6e3 mpeaBapuTenbHON 3amucH
COTJIACHO TpaduKy pabOTHL

OCHOBHBIMH TPEOOBAHUAMH TTPH HH()OPMHUPOBAHUH SIBIIAFOTCS

a) aKTyaJbHOCTb,

0) KOMIIETEHTHOCTb,

B) CBOCBPEMEHHOCTb;

T') YETKOCTh B M3JI0KCHUH MaTEePHAa;

1) TIOJTHOTA HHPOPMHUPOBAHHS,

€) HATTAHOCTh (POPM TOoTauu MaTepHana,

) YA0OCTBO M JOCTYITHOCTH TOJTyYeHUS HHPOPMALIHH O TTPOLIEAYPaX.

WudopmupoBaHue 3asBUTENEH OPTaHU3YETCS My TEM:

a) HHAUBHIYATbHOTO HH()OPMHUPOBAHUS;

0) myOMMIHOTO HH(OPMHUPOBAHUS.

WudopmupoBaHue MPOBOIUTCA B YCTHOM M TUCBMEHHOH (opMme.

1.3.3. UaauBuayaabHOE YCTHOE HHPOPMUPOBAHHE OCYIIECTBIISETCS PAOOTHUKAMHA
MBY AIIO «COHWPO» mpu oOpalmieHHH 3aaBUTENS 3a KOHCYNBTAIIMEH THYHO JIHOO TIO
tenedoHy.

PaboTHUKH, OCYINECTBIAOINE HWHIWBUAYaJbHOE YCTHOE WH(MOPMHUPOBAHHE,
JOJDKHBI TIPUHATH BCE HEOOXOAMMBIE MEPHI JUIA Ta4H TOTHOTO W OTIEPATHBHOTO OTBETA
HA TIOCTABIIEHHBIE BOTIPOCHI.

[Ipu oOpamenun 3asBUTENss 3a HWHPOPMUPOBAHMEM O TPEAOCTABICHUH
MYHALUMTATBHON YCIYTH B YCTHOH (hOpME TUYHO WM 1O TenedoHy padOTHHK TOIKEH
MPEJACTABUTHCA, HA3BAaTh CBOKO (DAMWIIMIO, UM, OTYECTBO, JOJDKHOCTH, TIPH OOpPAINCHHUH
no TeneoHy COOOMMUTh HANMEHOBAHHUE OPTAaHA, B KOTOPHIN MMO3BOHUII 3asIBUTEIb, 3a4TEM
B BOXIMBOW (opMe [daTh 3adABUTEIIO TOJHBIM, TOYHBIM, TIOHATHBIH OTBET O
MPEAOCTABICHUN MyHULIMITATIBHON YCITYTH.

B cnyuae, ecnu B 0OpamieHUn 3agsBUTENSI CONEPIKATCS BOTPOCHI, HE BXOASAIIUE B
KOMIIETEHIMIO PAaOOTHHKA, TPH JHYHOM OOpAIICHHWH 3aABUTEIIO JACTCA Pa3bACHEHHE,
KyZa ¥ B KaKOM TIOPAJKE €My CIEAYeT OOpaTHUTHCA, MPH OOPAIMEHUM 3aABUTENSA TIO
TeneoHy padOTHHK JOJDKEH TepeampecoBaTh (TepeBecTH) TeaeOHHBIM 3BOHOK HA
JAPYTOr0 PAOOTHHUKA WIIH COOOIMUTH 3asIBUTEIIO HOMEP Telie)oHa, IO KOTOPOMY MOKHO
MOJTyYUTh HEOOXOIUMYIO HH(POPMAITHIO.

Bpems monydenns oTBeTa MPH MHAMBHUAYATIBHOM YCTHOM HH(OPMHPOBAHHH HE
JOJDKHO NPEBBIIATH 15 MUHYT.

Bpewms monydenns KOHCYAbTaIWHU 1O TenedoHy — B ipeaenax 10 MuHyT.

Bo Bpems pasrosopa peur padorHuka MBY JIIIO «COUPO» momxna OBITH
YETKOW, HE JOMYCKAIOTCA TMAapaiielIbHbIe Pa3roBOPHI C OKPYKAIOUNIMMH JHOAMH. He
JOIyCKAETCA TPEPHIBAHUE Pa3roBOpa IO TMPHYMHE TOCTYIUIEHHWSA 3BOHKA HA APYTOH
Tene()OHHBIN arnmapar.

1.3.4. UnmquBuayanpHOE THCBMEHHOE WH(MOPMHUPOBAHHE OCYIIECTBIACTCS TIPH
oopamennn 3assurens 8 MBY JITTIO «COUPOy, myTtem:

a) TMYHOTO BPYUYCHHUS,

0) HaTTpaBJICHHUS MIOYTOM, B TOM YHCJIE SJICKTPOHHOM.

[luchmeHHBIE Pa3BACHEHHA OCYIIECTBIAIOTCS TPH HANMHYHH THUCHMEHHOTO
oOpaIeHus 3asIBUTEIIA.



ITucemeHHbI 0TBET moamMckiBaeTca aupektopom MBY IO «COUPO»
WIH JIMIOM, €r0 3aMEMIAIONIUM, a TaKXKe COJIEPXKHUT (aMUIHI0, WHHLHAIB U
Tene)OH UCTIOTHUTETIS.

OTBeT HAMPAaBIACTCS TMHUCHMOM, JIEKTPOHHOMW TMOYTOM B 3aBUCHMOCTH OT
crocoba oOpamieHuss 3asgBHTENT 3a KOHCYJIbTAIMEH WM CHOCco0a JTOCTaBKH,
YKa3aHHOTO B
MUCPbMEHHOM OOpAIICHHUN 3aBUTEIIA.

[lpy wHIWBHAYaTHPHOM TMCHMEHHOM HWH()OPMHPOBAHWH, KAaK H TIPH
WHPOPMHUPOBAHUM TIOCPEICTBOM 3JEKTPOHHOW TIMOYTHL, OTBET HATPABIAECTCA
3aABUTEII0O B TeUeHWE 15 pabouymx MHEW CO JHS PETHCTPAIMH OOpaIICHHUS.
HWudopmarms o rpakIaHuHE, KENAIOMEM TOTYYUTh KOHCYJTBTAIHIO, OTPAKAETCS
B JKypHarne perucrpanuu oOpaimeHui rpakKaaH.

1.3.5. [IyOmraaoe mMHUChbMEHHOE WH()OPMUPOBAHUE OCYIIECTBIIETCS MyTEM
nyOmukammu  (pasMemenus) HWHGOPMAMOHHBIX MatepuanoB B CMU, Ha
nHpopMaIrmoHHO-00pa3oBarenbHOM noptane MBY JII10 «COUPO», na [loprane
rOCYyJapCTBEHHBIX W MYHHIMIIANBHBIX ycIyr, [loprame rocymapcTBEeHHBIX |
MYHALMTATBHBIX yCIyT benropoackoit oonacTy.

1.3.6. Ilopsimok, ¢opmMa W MecTO pasMemeHus HHOOPMAIMH U CTOCOOBI
MONMyYeHHUs CHPABOYHOH WHGOpPMAIMKM, B TOM YHCJIE HAa CTEHIAX B MECTax
MPEI0CTABICHHUA MyHHUIMTIATBHBIX YCITYTH.

Ha uadopmarmonno-oopasosarensaoM mopraie MBY JIIIO « COUPO» u
uapopmarmonHom crerae MBY JIIIO «COUPO» pasmemaercs chenyromas
uH(pOpMAIIHS:

a) CBECHUA O HAXOKIACHHUA YUPEXKACHUSA (TOJHBIA TIOYTOBBIA aapec,
CTIpaBOYHBIE HOMEpA TeNeOHOB, apec SACKTPOHHOH TMOYTHI, aAPEC CalTa, PEKUM
paboThI);

0) U3BNEUYECHUS W3 HOPMATHBHBIX TPABOBBIX AKTOB, COJACPIKAIIHE HOPMBI,
PETYIMPYIONINE TTOPSAOK MPETOCTABIIEHHUS MYHULIUTATBHOW YCITyTH;

B) TEKCT HACTOAMIETO aAMUHUCTPATHBHOTO PETTIAMEHTA C TIPUJIOKEHHUAMH,

T') KpaTKOE€ OTIMCAHUE TTOPAIKA PEIOCTABICHHA MyHHULIMIATBHON YCITyTH,

1) IEpeYeHb  JAOKYMEHTOB,  HEOOXOAMMBIX  JUII  TPEAOCTaBICHUA
MYHALMTIATBHOM yCITyTH, TPEOOBAHUS, TIPEABIBISIEMBIE K 3TUM JOKYMEHTAM;

€) MOpPAJOK OOKAIOBAHUA PEIICHUH, aeUCTBUH (0e31eHCTBUA) OpraHa
MPEIOCTABIAIOMET0 MyHUIIUTIATBHYIO YCIIYTY.

Wndopmarms, pasmemaemas Ha WHPOPMALMOHHOM CTEHIE, OJDKHA
coaep:KaTh JaTy Pa3sMEIeHHUs, TOIMUCH AUPEKTOpa (3aMECTHTENS TUPEKTOPA)
MBY AI1O «COHPO».

Crenpmpl, coaepkamue HWHPOPMAIMIO O TIOPSAKE NPEAOCTABICHUSA
MYHULUTATBHOM YCITYTH, PA3MEIIAIOTCS B YAOOHOM /IS TPAYKJAH MECTE.

HubopmaImoHHbIe CTEHABI TOJLKHBI OBITh MAKCUMATTBHO 3aMETHBI, XOPOIIO
npocMaTpuBacMbl M (YHKIHMOHAJIBHBI,  PEKOMEHAYETCS  00OPyAOBaTh
WH(POPMAIMOHHBIE CTEHIBI KapMaHamu (opmara A4, B KOTOPBIX pa3MemIaTh
WH(POPMAIMOHHBIE JIUCTKH.

2. Ctanpapr npeaocTaB/ieHHs] MyHHLUMINIAJIbHON yCIyTH

2.1. Hammenosanue MYHHULHITATBHOU YCIIyTH «IIpenocraBnenue
uHpopMalu 00  OpraHu3alMyd  JOMOJHUTENBHOTO  MPO(ecCHOHATHLHOTO
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00pa30BaHUS TEAATOTHYECKHX PAOOTHUKOB (CTapOOCKOIBCKOTO TOPOACKOTO OKpyTa»
(manee — MyHHIIMMIATbHAS YCITyTA).

2.2. HanmeHOBaHME OpraHa, NpeIoCTABIAONIET0O MyHULHIATBHYIO YCIIYTY.

2.2.1. MyHummanpHas yciyra TPeIoCTaBIETCS MYHHUIIUIAIBHBIM OFOKE THBIM
VUPEKICHUEM JOTIOTHUTEIHHOTO MPOdheccHoHambHOTO 00pazoBaHus «CTapoOCKOIbCKHHA
WHCTHTYT Pa3BUTH 00PA30BAHUM.

2.2.2. 3anpemaeTcst TPeOOBATh OT 3aABHTESI OCYINECTBIICHUS JEUCTBHH, B TOM
YHCTIE COTJIACOBAHWH, HEOOXOOUMBIX [UIA TONYyYEHUS MYHUIUNAIBHOW YCIYyTH |
CBSI3aHHBIX C OOPAIIEHUEM B HHbBIE OPTAHBI M OPTAHHU3AINH, 34 UCKITFOUCHUEM TIOTyICHUSA
YCIIyT, BKIIOYCHHBIX B TIEPEUYEHb YCIAYT, KOTOPHIE SABIAIOTCS HEOOXOAMMBIMH U
00s3aTENPHBIMH  JUIA  TPEAOCTABIICHUS MYHHIMIANBHBIX YCIYT, YTBEPKIECHHBINA
pemienneMm Coeta nenmyTtatoB CTapoOOCKOIBCKOIO TOPOJACKOro okpyra benropoackoi
obmactu ot 08 mrons 2018 romga Ne 110.

2.3. Onucanue pe3yiabTaTa NPeAOCTABIEHUS MyHULIMIIAIEHON YCIyTH.

Pe3ynpTaTOM NMpeaocTaBaeHUs MyHHLIMITATIbHON YCIyTH SIBISIETCS:

—  TONy4YeHHWE 3agBUTeNleM HHpOpPMAammMu 00 OPTaHHM3ALMH AOTOIHUTEIEHOTO
mpoheCCHOHATBPHOTO 00PA30BaAHHS,

—  OTKa3 B IPEJOCTABIEHUH MyHULMIAIBHON YCITYTH.

2.4. Cpok npeaocTaBACHUA MYHHUIMTIATBHON YCITYTH.

IIpenocTaBiaeHne MYHHMLMIANBHOM YCIIYTHM OCYIIECTBIAETCS B TEYEHUE BCETO
KaJIEHJAPHOTO TOJa.

Pasmemenwue WHPOPMAIMOHHBIX ~ MAaTepHaiOB  Ha  WH(OPMAIMOHHO-
oopazosarenpHOM Toptange MBY JIIIO « COMPO» — 30 xaneHmapHbIX JHEH ¢ MOMEHTA
noctymieaus 8 MBY JII10 «COUPO» uHpOpMAaIMOHHBIX MaTEPHAIOB, HOPMATHBHBIX
MPABOBBIX, OPTAHU3ALMOHHO-PACTIOPAJUTEIBHBIX H  METOAMYECKHX JOKYMEHTOB
(eneparbHOTO, PETHOHANBHOTO W MYHHIMITATBHOTO YPOBHEH, HMEIONIMX OTHOLICHHE K
00pa30BaTEIbHBIM TPOTPAMMAaM M yYEOHBIM IUTaHAM, padodMM TporpaMMaM y4eOHBIX
KypcoB, TIPEIMETOB, JAWUCIHUIUIMH (MOIYyJIeH), TOAOBBIM KaJCHAAPHBIM YYEOHBIM
rpadukom, a Tarke 30 KaleHAAPHBIX THEH ¢ MOMEHTA YTBEPIKIEHHUS 00Pa30BaTEIIbHBIX
nporpaMM M Y4YeOHBIX TIIIAHOB, PabOYMX TPOTpaMM Y4YeOHBIX KypcOB, IMPEIMETOB,
JUCITUTUTHH (MOTYJIeH), TOJAOBBIX KAICHIAPHBIX YIeOHBIX TpauKoB.

[IpenocraBnenrie WHPOPMALMOHHBIX MATEPHAIOB TOCPEACTBOM  ITyOTMKAIIHH,
pasMemeHus B cpecTBaX MaccoBod mHpopManmu — 30 KaaeHAAPHBIX THEH C MOMEHTA
noctymwieaus 8 MBY JIIIO «COHUPO» urpOpMAIMOHHBIX MaTepHanoB, TPEOYIOMIMX
00s13aTENPHOM IMyOTMKAIIMH B COOTBETCTBHH C HOPMATHBHBIMHU TOKYMEHTaAMH.

Pasmemenne wH(POPMAITMOHHBIX MATEPHAIOB HA HWH()OPMANMOHHOM CTEHAE B
MBY IO «CONPO» — He Gonee 7 KaleHAAPHBIX THEH.

[IpenocraBneHre OTBETa HA MUCHMEHHBIA 3aITPOC 3aABUTEA — B TCUCHUE 15 mHEH
C MOMEHTA PETUCTPALMH 3aNPOCa, MOCTYMHUBIIETO OT 3aABUTENS.

[IpenocraBnenre wHpOpPMAIMK HA YCTHBIM 3alpOC 3aABUTENS. — B TEUCHHE
15 muHyT.

Bpewms monydenns KoHCyIbTanmuy 1O TeneoHy — B mpenenax 10 MuHyT.

2.5. HopmaTuBHBIE = TPaBOBBIE  aKTHI,  PETYJHUPYIOIIHME  MPEIOCTABICHUE
MYHHLUTTATBHOUN YCITYTH.

[lepeyeHb HOPMATHUBHBIX NPABOBBIX AKTOB, PETYIHUPYIOHNIMX IMPEIOCTABICHHE
MYHALUTAITBHON YCIyTH (C YKa3aHWEM WX PEKBH3HUTOB M HCTOYHHUKOB O(PHIIMATBHOTO
OMyOJIMKOBAaHUsI), pa3MenieH Ha  O(PUIIMAIBHOM  CaliTe  OpraHoOB  MECTHOTO
camoympasieHuss CTapOOCKOJIIBCKOTO TOPOJACKOTO OKpyra, Ha HWH(MOPMAIHOHHO —
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oopazoBarenbHoM moptane MBY IO «COUPO», B wuHbpOpMAILMOHHO-
TEJIEKOMMYHHKAIMOHHON ceTH MHrepHer, Ha Iloprame rocymapCTBEHHBIX U
MYHHULIMIAIBHBIX ycayr U [lopTane rocyaapcTBEHHBIX M MYyHHULMIAIBHBIX YCIYT
benropoackoii oomacTu.

MBY JIIO «COHPO» obOecrieunBaeT pasMEIIEHHE W aKTyaJTH3AIHIO
MEPEYHS HOPMATUBHBIX TNPAaBOBBIX AKTOB, PETYJIUPYIOIMUX MPEAOCTABICHHE
MYHHLUTTATBHOUN YCITYTH.

2.6. UcuepmipiBaronmuii  TepeYeHb  JOKYMEHTOB,  HEOOXOJAHUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH TPABOBBIMH aKTaMH [Uid MPEAOCTABICHUA
MYHULOMOAIBHON YCIyTH, W YCIOYT, KOTOPBIE SBIIIOTCS HEOOXOJAMMBIMH H
00s3aTENbHBIMHM I TIPEAOCTABICHUS MYHHIHIMATBHON YCIIYTH, TIOAIEKAIINX
MIPEJCTABIICHHIO 3aABUTEJIEM, CITOCO0A MX TIONyYEHHUS 3aIBUTEJIEM, B TOM YHCIIE B
3MIEKTPOHHOM (PopMe, TOPSAOK UX MPEICTABICHUS.

2.6.1. MyHuimnaneHas yciyra IpeaoCTaBIACTCs 3asIBUTEIO MPU HATTMYUU
3ampoca (MMCBMEHHOTO WJIM YCTHOTO), COTTIACHO MPHWIOKEHUIO 1 K HACTOAIIEMY
aJMHUHHCTPATUBHOMY PETJIAMEHTY.

2.6.2.B 1nmCBMEHHOM  3ampoce  3adBUTENA O  NPEAOCTABICHUU
MYHHULIMTIATEHOM YCIIYTH B 00A3aTE€IPHOM TIOPAIKE JOKHBI OBITh YKA3aHBI

a) HaumeHoBanue MBY JII10 « COUPOy;

0) dhamumms, uMs, oruectBo pykoBoautens MBY JITTO «COUPOy;

B) pamMuIus, UM, OTYECTBO (TIOCIIEHEE — TIPH HATMYHH) 3aIBUTEIIA;

T') IOPSAOK TIOJTYyYE€HUS Pe3ybTaTa MyHUIIUIABHOW YCIIYTH (TI0 TTI0YTE WITH
HWHBIM CTIOCOOOM);

) 3ampocC Ha MOoTyYeHHue HHPOPMAIIHH;

€) JlaTa 3aIroIHEHUS 3a1poca;

K) TUYHAS TIOJIHICH 3asTBUTETIS.

2.6.3. 3anpoc nmpeaoCTaBIACTCS 3aABUTEIIEM:

—  TIOCPEACTBOM JIMYHOTO OOPALICHHS,

—  HampaBliEHUs 3alpoca MOYTOBBIM OTIPABIEHUEM WM 3JIEKTPOHHOU
MOYTOH.

2.7. Ilpu npenoctasnennd MyHuumnaneHol yeinyru MBY JIITO «COUPO»
HE BIpPaBe TPEOOBAThH OT 3aABUTEIA:

—  TPEICTABIICHUS AOKYMEHTOB M HWH()OPMAIHMH WA OCYINECTBICHUSA
JEWCTBUW, MNPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MNPEAYCMOTPEHO
HOPMAaTUBHBIMHU  TPABOBBIMH  AKTaMH,  PETYJIUPYIOIIUMH  OTHOLICHMA,
BO3HUKAIOLIUE B CBS3H C MPEJOCTABIECHUEM MYHHULIUNAIBHBIX YCIIYT;

—  TPEICTaBIEHUS JOKYMEHTOB MW HWHpOpPMAIMHM, B TOM YHCIE
MOJATBEPKAAOIMIMX  BHECEHHE  3asABUTENIEM  IUIATBI 32  IPEJOCTABJICHHE
MYHHULIMIAIBHBIX YCIYT, KOTOPBIE HAXOJATCS B PACHOPSIKEHUU OPraHOB,
MPEIOCTABIAOIINX MYHULMIIANBHBIE YCIIYTH, HHBIX FOCYJAPCTBEHHBIX OPIaHOB,
OPTaHOB MECTHOTO CAMOYTIPABJICHHSA THOO TIOIBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYMpPaBIEHUA OPraHU3alMi, Y4acTBYIOIIHUX B
MPEAOCTABICHUY NPEAYCMOTPEHHBIX YacThi0 1 ctathu 1 PenepanbHOTO 3aKOHA OT
27 IO 2010 roya
Ne  210-®3 «O06 opraHm3anm TPEJOCTABICHHA TOCYJAPCTBEHHBIX H
MyHULOUNATBHBIX ~ yceiyr» (manee — @expepampHbrid  3akoH  No  210-D3)



MYHULIMMAIBHBIX YCAYT, B COOTBETCTBMM C HOPMAaTUBHBIMU TMPaBOBBIMH aKTaMU
Poccuiickoii @eaeparuy, HOPMATUBHBIMH TIPABOBBIMU akTaMH CyOBekTOB Poccuiickoi
Qenepaluy, MyHULUUNAIbHBIMU MPABOBBIMH AaKTaMH, 3a HCKIIFOUEHHUEM JIOKYMEHTOB,
yKa3aHHbIX B yacTu 6 ctathu 7 @enepanbHoro 3akoHa Ne 210-@3. 3asgButens Bnpase
MPEJCTABUTh YKA3aHHbBIE JOKYMEHTH M HH()OPMAIMIO B OPraHbl, MPEAOCTABIIAIOIINE
MYHULUMTIATBHBIE YCITYTH, TI0 COOCTBEHHON HHHULIUATHBE,

—  OCYIIECTBIICHUS JIEUCTBHM, B TOM YHCJIE COTJIACOBAHHM, HEOOXOTUMBIX JIJIs
MONMYYeHU MYHUIUNAIBHBIX YCIAYr M CBA3aHHBIX C OOpalieHHeM B HWHBIE
TOCY/IapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYINpPABIEHUS, OpPraHU3aluH, 3a
WUCKJIFOYEHHUEM TIOMYYEHHUS YCAYr MW TOMYYEHHS JOKYMEHTOB W HWH(OpPMAIUH,
MPEIOCTABIAEMBIX B PE3YJIbTATE NPEIOCTABICHUS TAKUX YCIYT, BKIFOUEHHBIX B IEPEYHH,
yKa3aHHble B yacTH 1 ctateu 9 @enepanbHoro 3akoHa Ne 210-D3;

—  TPEOCTABIEHUS [JOKYMEHTOB U HWH(OPMAUWH, OTCYTCTBHE W (WJIH)
HEJAOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh MPH MEPBOHAYAIBHOM OTKA3€ B IMPUEME
JOKYMEHTOB,  HEOOXOOUMBIX  JJII  TIPEAOCTABIIEHHS  TOCYIAPCTBEHHOM  WIH
MYHULMOATBHON  yCIyTH, JHOO0 B  TPEJOCTABICHWH TOCYJAPCTBEHHOW WK
MYHULMNATBHOHN YCIYTH, 32 UCKITFOUEHUEM CIIETYIOIIHNX CIyYacs:

a) I3MEHEHUE TPEeOOBAHWH HOPMATHBHBIX TIPABOBBIX AKTOB, KACAOLIMXCS
MPEIOCTABICHU MYHULMIIATBHON YCIYTH, MOCJE MEPBOHAYATBHOM MOAaYH 3asBIEHUS O
MPEIOCTABICHUY MYHULIUNIATBHOU YCITYTH,

0) HaIM4YKre OMMOOK B 3asBJICHHUU O NMPEAOCTABICHUHN MYHHUIMITATBHOU YCIYyTH H
JOKYMEHTaX, MOJAHHBIX 3aABHUTEIEM IIOCJIE TIEPBOHAYAIBHOIO OTKa3a B MpPHEME
JOKYMEHTOB, HEOOXOIWMBIX JUIA TPEIOCTABICHUS MYHHUIMITATHLHOW YCIYTH, THOO B
MPEIOCTABICHUH MYHULIUNATBHOW YCIIYyTH U HE BKIIFOUEHHBIX B MPEACTABIICHHBIN paHee
KOMIUIEKT TIOKYMEHTOB;

B) HICTEUCHHE CPOKA ACHCTBHA JTOKYMEHTOB WM U3MEHEHHE MH(POPMAIMH TOCIE
MIEPBOHAYATIBHOTO OTKa3a B NMPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABICHUSA
MYHULMTATBHOM YCITyTH, THOO B IPEAOCTABICHHHA MyHHIIUIIATBHON YCITyTH;

T) BBISIBJIGHHE  JOKYMEHTATBbHO  TOATBEPIKAEHHOTO  (pakra  (IIPH3HAKOB)
OIMUOOYHOTO WM TPOTHBOMPABHOTO JeUCTBUA (O€3MEUCTBHA) JOLKHOCTHOTO JTHIIA
Oprasa, MpeIOCTAaBSIOIEr0 MYHHMLMIAIBHYIO YCIYTy, MYyHULUIAIBHOTO CIY’KALIETo,
pabOTHHKA OPTaHW3AUWH, TPHU TEPBOHAYAIIBHOM OTKa3€ B TIPHEME JOKYMEHTOB,
HEOOXOAUMBIX I TPEAOCTABICHUS MYHHUIMIATBHONW YCIYTH, THOO B MPEIOCTABICHHH
MYHULMMATBHON YCIyTd, O Y€M B IHUCBMEHHOM BHJE 3a MOJANUCHIO PYKOBOJMTEIS
Oprasa, MpeaOCTABISIOIIET0 MYHHMLMIAIBHYIO YCIYTy, NMPH MEPBOHAYAIBHOM OTKa3e B
MpHUeMe JTOKYMEHTOB, HEOOXOIUMBIX [UIA TPEIOCTABICHHUA MYHHUIMITATBHOW YCIYTH,
YBEJOMJIAETCA 3asBUTENb, a TAKXKE NPHUHOCATCS W3BHUHEHUS 3a JOCTABIECHHBIC
HEYZ00CTBa.

2.8. McuepnpiBarolyuii epeyeHb OCHOBAHUM JJIA OTKA3a B NMPHEME JOKYMEHTOB,
HEOOXOMMBIX JJI IPEIOCTABICHHUA MyHHUIIMITATTBHON YCITyTH.

a) 3ampoC  HE COOTBETCTBYeT TpeOoBaHWAM moanmyHkTa 2.6.1 myHkra 2.6
HACTOALIETO AAMUHUCTPATUBHOIO PETJIAMEHTA.

0) TIpeIoCTaBJICHUE 3aMPOCca B HEUMTAOETHPHOM BHIC WJIM HAJIMYHE B TUCHMEHHOM
3armpoce HEPa3OOPUYMBBIX 3aMMCEH M TIOBPEIKIACHHUHM, HE MO3BOJIIOMNX OJHO3HAYHO
HCTOJIKOBATh COJIEP:KAHUE 3ampoca.

2.9. McuepnpiBaroluii epe4eHb OCHOBAHUM JJI ITPUOCTAHOBIICHUS WM OTKas3a B
MPEIOCTABICHUH MYHULIUNIATbHOU YCITYTH.

2.9.1. OcHoBaHuA 1 TPUOCTAHOBIEHUSA NPEAOCTABIECHUS MYHHLMIAIbHON



YCIYTH OTCYTCTBYIOT.

2.9.2. OcHOoBaHUAMH i1 OTKa3a B TNPEJOCTABICHHUH MYHULUIATbHOU
YCIYTH ABJIAKOTCA:

a) MPeIOCTABIICHHUE 3aIBUTENIEM HEJOCTOBEPHBIX CBEICHUH;

0) 0TKa3 3asABUTEIA OT OTYUECHHUS MYHUIIUTIAIBHOW YCITYTH.

2.10. Ilepeyerp  ychayr, KOTOpPBIE  SBIAIOTCI  HEOOXOAUMBIMH H
00s3aTEeNPHBIMH JJI1 TPEAOCTABIICHUS MYHULUTAIBHOW YCIYTH, B TOM YHCIIE
CBEIEHHWS O  JOKYMEHTe  (DOKYMEHTAaX)  BBIJAaBAaE€MOM  (BBIIABACMBIX)
OpraHU3aLUAMH, YYaCTBYIOIIUMH B MPEJOCTABICHHH MYHHIIMIIATBHOMN YCITyTH.

JIpyrux ycnyr, KOTOPBIE SBIAIOTCS HEOOXOAMMBIMH U 00S3aTEIIbHBIMH IS
MPEAOCTABICHUS MYHHLMNIAIBHON YCIIYTH, JEUCTBYIOIIHUM 3aKOHOIATEIbCTBOM HE
MPEAYCMOTPEHO.

2.11. Ilopanok, pasmMep ¥ OCHOBaHWUA B3MMAaHHA TOCYAAPCTBEHHOM
NONUIMHBI WM WHOW IIIATBHL, B3UMAEMOHM 3a MPEIOCTABICHHE MYHULHNAIBHON
YCIYTH.

MyHunmnansHas yciayra NPENOCTABIAECTCS 0e3 B3UMAaHUsA
roCyIapCTBEHHOW MONLINHBI HITH UHOM TIIATHI.

2.12. MakcumanpHbId CPOK OKHAAHUA B OYEPEAM NPH MOJAYE 3ampoca o
MPENOCTABIICHUM MYHULHMINAIBHOM YCIYrH, W MpH IOJIYYECHUH pe3yibTaTa
MPEAOCTABICHUS MyHULIMITAIBHON YCITyTH.

Cpok oxkHMJaHUA B O4YEpEeAM MPHU MOJAYe 3ampoca O MPeAOoCTaBICHUHU
MYHULIANAIBHOW YCIYyTH, KaK M IPU IOJYYEHHH PE3ylbTaTa NMPEAOCTABICHUS
MYHHULIANIAIBHON YCIIYTH HE JOJDKEH MPEBbIIATE 15 MUHYT.

2.13. Cpok u TOPSIAOK PETUCTPALIMH 3aMPOCa 3aABUTENS O MPEAOCTABICHUHU
MYHHULMTIATBEHOM YCITyTH, B TOM YHCJIE B 3JIEKTPOHHOM (hopme.

Padoramk MBY IO «COHUPO» dukcupyer ¢dakr noaydeHHS
MUCHhMEHHOTO/3JIEKTPOHHOTO 3a1poca B J€Hb €r0 MOCTYIICHHA MyTEeM 3aIliCH B
XKypnarne peructparmu oOpameH!i rpaxaaH.

2.14. TpeboBaHUS K TIOMEIIEHUAM, B KOTOPBIX TPEAOCTABIACTCA
MYHULHNAIBHAA YCIIYTa, K 34y OKHJAHHA, MECTaM JJIA 3AIIOJIHEHUA 3apOCOB O
MPEIOCTABICHAA MYHHLWIATBHON YCIIyTH, HWH(POPMALMOHHBIM CTEHAAM C
oOpa3llaMH WX 3alOJHCHHA W TEPEeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHAA MYHHUIMITATBHON YCIYTH, PAa3MEIEHUI0 W O(OPMIIEHHUIO
BU3YAJIBHOM, TEKCTOBOM W MYIbTUMEIUWHOW HWHPOPMAIMH O TOPAIKE
MPEIOCTABICHAA TAKOW YCIYTH, B TOM YHCIIE K OOECTICUEHHIO JOCTYITHOCTH IS
WHBAIHIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit @eaepannu 0 COLMANBHOM 3aIUTE HHBAIUIOB.

2.14.1. TpeOoBaHuss K TIOMENICHUSIM, B KOTOPBIX TPEAOCTABIIACTCS
MYHULIANIATIbHASA YCITYTA.

[ToMemenusa ajid npueMa 3aaBUTENICH TOJDKHBIL:

a) COOTBETCTBOBATH CAHUTAPHO-3THAEMHOIOTHIECKAM TPEOOBAHUAM

0) OBITE 0OOPYIOBAHBI CHCTEMOM OXPAaHBI U MPOTHBOIIOKAPHON CHCTEMOH,
a TaKXKe CPEACTBAMH MOKAPOTYLICHUS

B) OBITh 00OPYHOBAHBI HOCUTEIIMH HH(POPMAIMH, HEOOXOTUMBIMH JIJIs
oOecrieueHUsT  OECTIPEMATCTBEHHOTO  JOCTYyNAa HWHBAIHIOB K  TONYyYCHHIO
MYHULIANAIBHON YCIIYTH, C YYETOM OTPAHUYEHHH HUX KU3HEIEATENIBHOCTH,

T) AIMETh OECTIPENATCTBEHHBIH JOCTYN /IS WHBAIHWAOB, B TOM YHCIE
BO3MOKHOCTh OECTIPENATCTBEHHOTO BXOJAa B TOMEIIEHHE M BBIXOJA W3 HETO, a
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TaKKe BO3MOYKHOCTH CAMOCTOSATENBHOTO TIEPEABIKEHHUS 10 TEPPUTOPHH TOMEIICHHSA B
LEJIAX TOCTYIAa K MECTY TPEIOCTABIIEHUS MyHULUTIAIEHOW YCITyTH;

1) OBITh 000PYHOBAHBI OECIUIATHHIM TYaJIeTOM [IJISi TIOCETUTENICH, B TOM YHCITE
TyaJeToM, TPeTHA3HAYCHHBIM I HHBAJTHIOB.

2.14.2. TpeboBaHus K pa3MEHICHHIO W O(DOPMIICHHIO BH3YaJbHOW, TEKCTOBOM H
MYJIbTUMETUHHON HHPOPMALHH O TIOPAIKE PEIOCTABICHHA MYHULIMTIAIBHON YCITYTH.

BusyanbHasg, TekcTOBasT W MYyJAbTHMEIWWHAA HWHPOpPMAIHMA O TOPAIKE
MPEIOCTABICHAA MYHHUIMIATBHOW YCIyTH Pa3MeImaeTcss Ha MHPOPMALMOHHOM CTEH/IE
(ycTaHaBnuBaeTcE B yOOOHOM Ui TPaKIaH MecTe), Ha HH(OPMAITHOHHO-
oopazoBatenmpbHoM mopraile  MBY JIIIO «COUPO», a Takke wnHa [loprame
TOCYJAapCTBEHHBIX W MYHHOUIANBHBIX yciyr, [loprame rocymapcTBEHHBIX W
MYHALMTATBHBIX yCIyT benropoackoit oomacTw.

OdopmineHrne BHU3YaTbHOW, TEKCTOBOM W MYJIbTHMEIUHMHONW HH(pOpPMaIMH O
MOPSAKE TPEJOCTABICHHA MYHHLIMIIATBHOW YCIYTH  JOJDKHO  COOTBETCTBOBATH
OTITUMAITBHOMY 3PUTETFHOMY H CITyXOBOMY BOCTIPHATHIO 3TOM HH()OPMALIH.

2.143. TpeOoBaHuss K  TIOMEMIEHWSAM, B  KOTOPBIX  TPEIOCTABIAECTCA
MYHHALMTATBHAS YCIyTa, B YaCTH 0OECTICUYEHHUS TOCTYITHOCTH /IS HHBATTH/IOB:

—  BO3MOJKHOCTH OECTIPETIITCTBEHHOTO BX0/Ia B 3JJaHHUE U BHIXOJA U3 HETO,

—  BO3MOJKHOCTH CAMOCTOATEIHHOTO TICPEABHIKEHHS 1O 3HaHHI0 B IETAX
JIOCTYTIA K MECTY TIPEAOCTABICHNS MYHULIUTIAIBHON YCITyTH;

—  COTNPOBOXKACHWE HWHBAJIHMIOB, HMMEIOIUX CTOMKHE HAPYMEHUS (yHKIHH
3peHus, U 00eCTIEYeHHE CaMOCTOATENBPHOTO UX TiepeABIkeHus B momemennn MBY JII10
«COHPO»;

—  CONEHCTBHE WHBAIMAY TIPH BXOJAE€ B 3JaHWE W BBIXOJE W3 HETO,
WH(POPMHUPOBAHNE HHBATNIA O JOCTYITHBIX MAPHIPYTaX OOIMECTBEHHOTO TPAHCTIOPTA,

—  HQUeKamee pasMemeHHe OOOpYIOBaHHMA M HOCHUTENEeH HWH(OPMAIUH,
HEOOXOMMBIX I 00€CTIEUeHHUs OECIPETITCTBEHHOTO JOCTYTA HHBAIHIOB K 00BEKTAM
W YCIIyTaM, C YY€TOM OTPAaHHUYEHHH UX JKU3HEIACATCITbHOCTH;

—  obOecneuenme momycka B momemierms MBY JIIIO «COUWPO» cobaku-
MPOBOJHUKA TPH HAIMYUH JTOKYMEHTA, TTOJTBEPKIAFOIIETO €€ CIENHAIEHOE 00yUYEeHHE,
BBIIAHHOTO TI0 (hopMe W B TOPAJAKE, KOTOPBIE yTBepkAeHBI [Ipnkasom MmuHHCTEpCTBA
TPyJAa U colnanbHOU 3amuTtel Poccuiickot @enepanumu ot 22 uroHA 2015 roma Noe 386H;

—  nyOnmupoBaHWE HEOOXOAWMOW JUIi WHBAIHIOB 3BYKOBOH W 3pPUTEIBHOM
uHpOpMAIMK, a TaKXKE HAANKUCEH, 3HAKOB W WHOW TEKCTOBOW W TpaduyecKon
nH(pOpPMAIMH 3HAKAMH, BBHIIOJHEHHBIMH penbeHO-ToueuHbiM mpudTom bpaiins,
JOIYCK CYPIOTIEPEBOTIHKA U TH(IIOCYPAOTIEPEBOTUHKA;

—  okazanue padorHmkamu MBY JIIIO «COWPO» wuHOW HEOOXOIUMOM
WHBAIHIAM TIOMOIOM B TPEOJOJICHMH OaphepoB, MEIMAIONINX TMONyYEHHI0 WMH
MYHALUTIATBHOHN YCIIyTH HAPaBHE C IPYTHUMH JTHIIAMH.

2.15. Iloka3aTenu 1OCTYITHOCTH M KQ4€CTBA MyHULIMITAIBHOW YCIIYTH, B TOM YHCIIE
KOJIMYECTBO  B3aWMMOJCHUCTBUM  3aiBUTENIA C  JO/LKHOCTHBIMH  JIMUAMH  TIpH
MPEIOCTABICHAA MYHULMIAIBHON YCIYTH W WX TPOJODKHUTENIEHOCTD, BO3MOKHOCTH
MOTyYeHHUA HHPOPMAIIMH O XO/I€ TMTPEIOCTABICHUA MYHUIIUIIATBHOW YCITyTH, B TOM YHCIIE
C WCIOJIb30BAaHHEM WH(OPMAITHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOKHOCTH
a100 HEBO3MOJKHOCTh MOMYYEHHS MYHHUIMIAIBHOW YCIYTH B MHOTO(YHKIIHOHATHHOM
LHEHTPE TPEAOCTABICHHUA MYHHIMIAIBHBIX YCIYT (B TOM YHCIE B TOTHOM OOBEME), B
Tro00M TEPPUTOPHATEHOM MOIPa3ACTICHUH OpraHa, MPEAOCTABIISAIOLIETO
MYHULIMOATBHYIO YCIYTy, TIO BBIOOPY 3aABHUTENA (SKCTEPPUTOPHABHBIA TPUHIIHII),
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MOCPEICTBOM 3ampoca O TPEIOCTABIIEHHH HECKOIBKAX MYHHUIMITATBHBIX YCIYyT B
MHOTO(YHKIMOHATBHBIX ~ LEHTPaX TMPEJOCTABICHHUA TOCYJAPCTBEHHBIX U
MYHHULHNAIBHBIX YCIIYT, MPEAYCMOTPEHHOTO cTathed 15.1 denepanpHOrO 3aKoHa
Ne 210-®3 (mamee — KOMIUTEKCHBIH 3a1poc).

2.15.1. Iloka3zatemaMu JOCTYIIHOCTH TPEIOCTABICHUA MYHULHNAIBHOU
YCITyTH SBIISFOTCS

a) BpeMsl OKHIAHUS TIPH TIPEAOCTABIIEHHH MYHUITUIAIbHOW YCITYTH;

0) pacToONIOKEHHOCTh B 30HE JOCTYITHOCTH K OCHOBHBIM TPAHCTIOPTHBIM
I0pOTaM;

B) BOBMOJKHOCTh JOCYACOHOTO (BHECYMEOHOTO) PACCMOTPEHHUS Kanoo B
MPOLECCE MPEAOCTABICHHS MYHHLIMITATTBHON YCITYTH;

T') CBOEBPEMEHHOE TIOJTHOE MH()OPMHPOBAHHE O MYHHLUTIAIIBHON YCIyTE H
0 Xo0le €€ TPeIOCTaBIECHHUS TOCPEICTBOM Pa3THUYHBIX (opM HH(OPMHUPOBAHUS,
MPETYyCMOTPEHHBIX HACTOAIIUM aIMHHUCTPATHBHBIM PETTIAMEHTOM;

1) Y€TKOCTh, IPOCTOTA U SICHOCTh B U3JI0’KEHUH HH(POPMALINH;

€) MPUHATHE MEP, HAMPABIIEHHBIX HA BOCCTAHOBIICHHE HAPYIIECHHBIX TPAB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB 3aABUTETIEH;

’K) COIEUCTBHE WHBAMAY TIPH BXOAEC B TMOMEIEHHE, B KOTOPOM
MPEIOCTABIACTCA MyHHUIIUTIATBHAS YCITyTa, W BBIXOJIE U3 HETO;

3) oOecTieYeHHEe  COMPOBOXKACHUS ~ WHBANHIOB, HMCIOIINX  CTOWKHE
HapymeHus: (QYHKOMH 3peHHsA, W CAMOCTOATENBHOTO TIEPEABHIKEHHSA TIO
TEPPUTOPHH TOMEIIEHHA, B KOTOPOM NPEAOCTABISETCA MyHHUIMTIATBHASA YCITyTa.

2.15.2. Iloka3aTemsiMM Ka4yecTBa NMPEIOCTABICHHA MYHULUNAIBHON yCIIyTH
ABIIAFOTCS:

a) MPeJOCTABIICHHE MYHUITUIIATEHON YCITyTH B YCTAHOBJICHHBIE HACTOSIIAM
a/IMAHUCTPATUBHBIM PETIIAMEHTOM CPOKH;

0) cOOMoOIEeHHE CTAaHAAPTA TPETOCTABIIEHUS MyHUITUIIATEHOW YCITyTH;

B) 00OCHOBAHHOCTH OTKA30B B TIPEAOCTABICHANA MyHHIIUIIATBHOHW YCITYTH;

T) HUTHYHE TIOTHOM, AaKTyalbHOH W JOCTOBEPHOW WH(POPMALMH O
MPEI0CTABICHHNA MYHHUIIUTIATBHON YCITYTH;

1) OTCYTCTBHE 3KanoO Ha aeWcTBHsA (O€3MEeUCTBHE) IOKHOCTHBIX JIHIIL,
MYHHULIMTIATBHBIX CITYKAIIHUX.

2.15.3. KommuecTBO B3aUMOAECHUCTBHH 3asIBUTENA ¢ JOJDKHOCTHBIMHU JTHIIAMH
MPH TIPEJOCTABICHAH MyHHLIUTIATBHOHN YCITYTH U X TIPOIOJDKUTEIFHOCTb.

[Tpu HATPaBICHAH 3asABIICHUS MTOYTOBBIM OTIIPABIIEHUEM
HETIOCPEICTBEHHOTO B3aMMOACHCTBHA 3asABUTENSA C PAOOTHHKOM, OTBETCTBEHHBIM
3a PEJ0CTABICHUE MYHHIIUTIAIIBHOM YCITyTH, HE TPeOyeTCs.

[Ipu nuuHOM OOpAamIeHWH 3afBHUTENH OCYIIECTBIAECT B3aUMOJEUCTBHE C
pabOTHUKOM, OTBETCTBEHHBIM 34 TIPEIOCTABIIEHHE MYHHIMIIATBHON YCITyTH, TIPH
nMojave 3asfBICHUS © TIONYYEHHH TIOATOTOBICHHOTO B XOJ€ HCIIOJTHEHHUS
MYHULIANTAIBHON YCIIYTH JOKYMEHTA.

[IpoaomKUTENPHOCTD KaXKAOTO B3aUMOJACUCTBUSA HE JOJDKHA MTPEBBIIATH 15
MUHYT.

2.15.4. Bo3MOXHOCTB MOJTyYeHUSA MYHULUIIAIBHOH ~ YCIIyTH B
MHOTO(YHKIMOHATBHOM  LEHTPE  TPEJOCTABICHHA  TOCYAaPCTBEHHBIX H
MYHALIUTATBHBIX YCIYT OTCYTCTBYET.

3. COCTaB, noc/JIeA0BaTC/ibHOCTh U CPOKH BBIMMOJIHEHHUS aAIMUHHUCTPATHBHBIX
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npoueayp (aeicTsuii), TpedoBaHMsI K MOPSIAKY UX BbIMOJHEHUSsI, B TOM 4HCJ/Ie
oco0eHHOCTell BbINMOJIHEeHUs] aIMUHUCTPATUBHBIX NMpoueayp (aeiicTBuii) B
3/IEKTPOHHOM BH/Je, a TAK Ke 0C00eHHOCTH BbINOJIHEHHs] aAMUHUCTPATUBHBIX
npoueayp (aeicTBUil) B MHOr0(pyHKLIMOHAIBbHBIX LIEHTPAX MpeJoCcTaBIeHUs]
rocyAapCcTBeHHbIX U MyHHUUMNAJbHbBIX YCJIYT

3.1. UcuepnpiBarommuii mepeveHpb aIMUHUCTPATHBHBIX MPOLIEAYP (AeHCTBHIA):

a) pasMemeHnie  WH(GOPMAIMOHHBIX  MAaTepUajoB Ha  WH(OPMAIMOHHO-
oopazosatenpHOM Tioptaie MbY JIITO «COMPOy;

0) pasmemeHie HWHPOPMAMOHHBIX MATEPUATIOB TOCPEJACTBOM MyOJTUKAIIMA B
CpeAcTBax MacCOBOM WH(OPMAITHH,

B) pasMenicHre WH(OPMAIMOHHBIX MAaTePUAIOB HAa WH()OPMAIMOHHBIX CTEHAX,
pasmenieHHbIXx B MBY 1110 « COUPO»;

T) IPUEM, PETHCTPALHsA MUCBMEHHOTO 3ampoca, MPEJOCTABICHHOTO 3aSBUTEIIEM
JMYHO HJIY IOCPEICTBOM MOYTOBOM CBA3H, 3NIEKTPOHHOH MOYTHI,

1) TUCbMEHHOE WH(POPMHUPOBAHHE 3aABUTEN 00 OPTAHWU3ALMWH JOMOTHUTEIHLHOTO
mpo(heCCHOHABPHOTO 00pa30BaHUs TEAATOTHYECKAX PAOOTHHUKOB (CTapOOCKOIBCKOTO
TOPOACKOTO OKPYTa;

e) ycTHOe HWH(POPMUPOBAHHWE 3asfgBUTENT OO0 OpPTaHWU3AIMH JOTIOJHUTEIHHOTO
mpo(heCCHOHABPHOTO O00pPa30BaHUs TEAATOTHYECKAX PAOOTHUKOB (CTapOOCKOIBCKOTO
TOPOACKOTO OKPYTa;

K) HCTTPABIICHUE TOMYIICHHBIX OMEYATOK W OIMHOOK B BBIIAHHBIX B PE3YJIbTATE
MPEIOCTABICHAA MyHHUIIMNIATBHON YCIIYTH JOKYMEHTAX.

3.2. Pasmemenne wHQOPMALMOHHBIX  MAaTEPHAIOB HAa  MH(POPMAIMOHHO-
oopazosatenpHOM Tioptane MBY JIITO «COUPO».

3.2.1. OcHoBaHWeM /a1 Havana aJMHHUACTPATHBHOW TPOLEIYpPHl (IeHCTBHA)
ABIIAETCS M3JAHUE WM TMyONHKams HWHOOPMAIMOHHBIX MATEPHUATIOB, HOPMATHBHBIX
MPABOBBIX, OPTAHU3ALMOHHO-PACTIOPAJUTEIBHBIX H  METOAMYECKHX JOKYMEHTOB
(deneparbHOTO, PETHOHANBHOTO W MYHHIMITATBHOTO YPOBHEH, MMEIOIIUX OTHOIICHHE K
OpPTaHW3alWU JOTIOHUTENBHOTO TPOPECCHOHANBHOTO 00pa30BaHUA TEAATOTHYECKUX
pabOTHHKOB CTapoOoCKOIBCKOTO TOPOJCKOTO OKpYyTa, TOTIOTHUTEITEHBIM
npo)eCCHOHAIBHBIM ~ TIPOTpaMMaM, YYeOHBIM TIUTAHAM, JUCHUIUTHHAM (MOIYTISM),
TOJOBBIM KAJIEHAAPHBIM YUYE€OHBIM TpaduKam.

3.2.2. PaGoTHHK, OTBETCTBEHHBIH 32 BBITIOJIHEHHE aIMUHUCTPATUBHOU TIPOLIETYPHI
(mevictBus), HazHadaetrcs gmpekropom MBY IO «COWMPO». PaboTHHK HeceT
OTBETCTBEHHOCTh 3a Ka4eCTBO, COACPKAHME H CBOCBPEMEHHOE pa3MEIICHHE
WH(OPMAIIMOHHBIX MAaTEPUAIOB Ha HWH(POPMAIMOHHO-0Opa3oBaTebHOM TopTane MBY
JAIIO «COUPO», obpazoBarenpHOM mopTtane CTapOOCKOIBCKOTO TOPOJCKOTO OKpyra
benropoackoii oomacTu.

3.2.3. PabotHuk pasMemaer WHPOPMALMOHHBIE MATEPHANBI, HOPMATHBHBIE
MPAaBOBBIC, OPTAHW3ALMOHHO-PACTIOPSAUTEIHHBIE M  METOAWYECKHE  JOKYMEHTHI
(deneparbHOTO, PETHOHATBHOTO M MYHHIMIIAIBHOTO YPOBHEH HAa WH(OPMAITHOHHO-
oopazosatenpHOM Tioptane MBY JIITO «COUPO».

3.2.4. Kputepuii mpuHATHA peIIeHUs: HHPOPMAIIHA, TIPEACTABICHHASA B LIU(PPOBOH
dopme (Paitner B popmarax *.doc, *.pdf, * xlIs, *.bmp, *.gif, * jpg, * jpeg, *.png), amsa
pasmMenieHus Ha wHPOpMarmoHHO-00paszoBareapHOM mopraiie MBY JITIO « COUPOy.

3.2.5. MakcHMalbHBIA CPOK  BBINONHEHUSA AJIMHHUCTPATUBHOM IMPOLELYPHI
coctaBsieT 30 kameHAapHbIX AHEU ¢ MomeHTa noctymienus B MBY JIIIO «COHWPO»
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WH(POPMAIMOHHBIX MAaTEPHAIOB, HOPMATHBHBIX IPABOBBIX, OPraHU3AIMOHHO-
PacCTIOPATUTENIEHBIX U METOAMYECKUX TOKYMEHTOB (heIePaTbHOTO, PETHOHAIBHOTO
M MYHHLIMIAIBHOTO ypoBHEH, 30 KaleHIAPHBIX THEH C MOMEHTA YTBEPKICHUSA
JOTIOTHUTENFHBIX NPO(ECCHOHANBHBIX MPOTPAMM, YUYE€OHBIX TUTAHOB, AUCIHATUIHH
(Momymeii), TOTOBBIX KAIEHAAPHBIX YY€OHBIX TPadHKOB.

3.2.6. Pe3ynpTaTOM BBINIOTHEHUA AIMUHUCTPATUBHOMN MPOLEAYPHI ABIAECTCS
CBOEBPEMEHHOE pa3MelieHHe WH(POPMAITHOHHBIX MATEPHATIOB, HOPMATHBHBIX
MPABOBBIX, OPTAHW3ALUOHHO-PACTIOPSIIUTENBHBIX W METOJUYECKHX TOKYMEHTOB
(denepabHOTO, PETHOHATBHOTO ¥ MYHHIMIIAJIBHOTO YPOBHEW, HMEIOIIUX
OTHOIIEHHWE K OPTaHU3ALWHU JOTIOTHUTEIBHOTO MPO(ECCHOHATBHOTO 00Pa30BAHU
MeIaroruiyeckux  paboTHUKOB  CTapoOOCKONBCKOTO — TOPOJACKOTO  OKpYTa,
JOOTIOTHUTENIFHBIM ~ TIPO()ECCHOHANBHBIM ~ TIPOTPAaMMaM, Y4YeOHBIM  IUIaHAM,
JUCITUTUTHHAM (MOJTYJISIM ), TOJTOBBIM KaJICHJAPHBIM YYeOHBIM rpadukam.

3.2.7. Cnoco0 ¢ukcammu pe3yabTaTa BBITOJHEHUA aIMUHHUCTPATHBHOU
MpOLEAyPhl — HHPOPMALIMOHHBIE MaTEPHAIBI B ITUPPOBOIH (hopme.

3.3. Pasmemenue WH(POPMAITMOHHBIX MaTepHaIOB MOCPEACTBOM
MyOJIMKAIAA B CPEACTBAX MACCOBOM MH()OPMALIUH.

3.3.1. OcHoBaHuEM 11 Hayana aJMUHUCTPATUBHOM MPOLEAYPHI SBIAETCA
HamuYue  WHQOPMAUMOHHBIX  MATEPUANOB,  HOPMATHBHBIX  IPAaBOBBIX,
OPTaHU3aMUOHHO-PACTIOPSTUTEbHBIX u METOANYECKHAX JOKYMEHTOB
(denepabHOTO, PETHOHANBHOTO ¥ MYHHIMIAIBHOTO YPOBHEH, WMEIOIIUX
OTHOIIEHHWE K OPTaHU3ALWHU JOTIOTHUTEIBHOTO MPO(ECCHOHATBHOTO 00Pa30BAHU
MeIaroruiyeckux  paboTHUKOB  CTapoOOCKONBCKOTO — TOPOJACKOTO  OKpYTa,
JOOTIOTHUTENIFHBIM ~ TIPO()ECCHOHANBHBIM ~ TIPOTPAaMMaM, Y4YeOHBIM  IUIaHAM,
JUCITUTUTHHAM (MOJTYJISIM ), TOJTOBBIM KaJICHJAPHBIM YYeOHBIM rpadukam.

3.3.2. PaOOTHHMK, OTBETCTBEHHBIM 3a BBITIOJHEHHE aIMHUHUCTPATHBHON
nponeaypsl, HazHauaeTcs aupekropom MBY JIIIO «COWPO». PaboTHuK HeceT
OTBETCTBEHHOCTh 33  CBOEBPEMEHHOE  HAIPaBIEHHE  HWH()OPMALMOHHBIX
MaTEPHAIIOB /IS PA3MEIIEHHA B CPEICTBAX MACCOBOM HH(POpPMALIHH.

3.3.3. PaOoTHHK, OTBETCTBEHHBIH 3a MOATOTOBKY WH(OPMALIMH, TTPOBOIHT:
¢bopMupoBaHHe, KAYECTBEHHBIH AaHAM3 W  AKTyadH3alHi0  HUMEIOIIMXCS
AHATTUTHUYECKUX, SKOHOMHYECKHX, CTATHCTHYECKHX M MHBIX MATEPHAIOB H
CBEJICHWH TI0 BOMPOCAM OPTaHHM3AIMH JOMOIHUTEIFHOTO TMPO(HecCHOHATHHOTO
00pa30BaHUS TEJArOTHYECKHX Pa0OTHUKOB CTapOOCKONIBCKOTO TOPOJICKOTO
OKpYyTa, AOTOJHUTEIFHBIM MPO(ECCHOHATFHBIM TPOTPAMMaM, YIE€OHBIM TIIIAHAM,
OUCLIHTDIMHAM ~ (MOAYJISIM), TOJOBBIM  KaJlCHAAPHBIM  y4eOHbIM Tpadmukam,
TpeOyImuUX 0043aTeTbHON MyOIMKAMK B CPEACTBAX MACCOBOHM HH(OPMALIH.

3.3.4. Kputepuii TpPHHATHS PENICHUS. HAIAYHE HAWOOJIEE 3HAYUMBIX
WH(POPMAIMOHHBIX MAaTEPUANIOB, TEKCTOB HOPMATHBHBIX TPABOBBIX AaKTOB H
OpPTaHWU3aIUOHHO-METOJAMYECKUX  JOKYMEHTOB, HMEIOIMX OTHOMIEHHWE K
OpTraHU3aIuN JOTIOTHUTEITHHOTO mpodeCcCHOHATFHOTO oOpa3oBaHUs
MeIaroruiyeckux  paboTHUKOB  CTapoOOCKONBCKOTO — TOPOJACKOTO  OKpYTa,
JOOTIOTHUTENBHBIM ~ TTPO(ECCHOHANBHBIM ~ TIPOTPaMMaM, y4eOHBIM  TIJTaHaM,
OUCLHTDIMHAM  (MOAYJISIM), TOJOBBIM  KaJlCHAAPHBIM  Y4eOHBIM Trpadukam,
TpeOyImuX 0043aTeTbHON MyOIHKAIIMN B CPEACTBAX MACCOBOHM HH(OPMALIHH.

3.3.5. MakcHManbHBIA CPOK BBINOJHEHHUA aJMHHUCTPATHBHOM MPOLETYPHI
cocraBiier 30 KaneHAApHBIX OHEW ¢ MoMeHTa mnoctymineHus B MbBY [I10
«COUPO» wuH(DOPMAITMOHHBIX  MATEPHATIOB, TPEOYIOMMX  00M3aTEeTLHOM
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MyOJIMKAIAA B CPEACTBAX MACCOBON MH()OPMALIUH.

3.3.6. Pe3ynpTaTOM BBIIIOJIHEHUS AJMUHHUCTPATHBHOM MPOLEAYPHI SABIACTCA
CBOEBPEMEHHAsA TMyOTUKAIMA B CPEACTBAX MAacCOBOW HWH(OPMAIWH HOPMATHBHBIX
MPABOBBIX, OPTAHU3ALMOHHO-PACTIOPAJUTEIBHBIX H  METOAMYECKHX JOKYMEHTOB
(deneparbHOTO, PErHOHANBHOTO W MYHHUIMITATBHOTO YPOBHEH, HMEIONIMX OTHOLICHHE K
OpraHU3alvu JOTIOJHUTENBHOTO MPOQPECCHOHATIBHOTO O00pa30BaHMsA IEeJarorH4ecKux
paOOTHHUKOB CTapooCcKOIBCKOTO TOPOJACKOTO OKpYyTa, TOTIOTHUTEITEHBIM
npo)eCCHOHAIBHBIM ~ TIPOTPaMMaM, YYe€OHBIM IUTAaHAM, JUCIHUIUITMHAM (MOZYJISIM),
TOJOBBIM KAJIEHAAPHBIM yUEOHBIM rpadukam.

3.3.7. Cnoco®0  ¢ukcarmuu  pe3yapTaTa  BBINONHCHHA  AJIMHHHUCTPATHBHOM
MPOTEAYPHl — HHPOPMAIMOHHBIE MATEPHAITBI HA OyMaKHBIX HOCHUTEIIAX.

3.4. Pasmemenvie HHGOPMAIMOHHBIX MaTEPHATIOB HA HHPOPMALIMOHHBIX CTEHIAX,
pasmemieHHbIXx B MBY JITTIO «COMPO».

3.4.1. OcHoBaHueM 17 Hayajga aJMUHUCTPATHUBHOW NPOLEAYPHl SBIAETCA
HaTMYHe WH(POPMALMOHHBIX MAaTEPHATIOB, HOPMATUBHBIX IPABOBBIX, OPTAHU3ALMOHHO-
PACTIOPATUTENIEHBIX W METOJAMYECKHAX HOKYMEHTOB (DeAepallbHOTO, PETHOHANBHOTO H
MYHHULIMIATIBHOTO YPOBHEHM, MMEIOINUX OTHOIIEHHWE K OPraHU3alUu JOMOJHUTEIBHOTO
mpo(heCCHOHABPHOTO 00pa30BaHUs TEAATOTHYECKAX PAOOTHHUKOB (CTapOOCKOIBCKOTO
TOPOACKOTO OKPYTa, JOMOJHUTEIHHBIM TMPO(ECCHOHATBHBIM TPOrpaMMaM, Y4eOHBIM
TUTAHAM, TUCIIUTUTAHAM (MOJIYIISIM ), TOJTOBBIM KaJI€HIAPHBIM YI€OHBIM TpaduKam.

3.4.2. PAGOTHHK,  OTBETCTBEHHBIM 32  BBIMOJHEHWE  AJMHUHUCTPATHBHOM
nponeaypsl, HaszHadaercs gupekropom MBY JIIIO «COUPO». PaboTHuk Hecer
OTBETCTBEHHOCTh 34 CBOEBPEMEHHOE pa3MeEnIcHWE WH(POPMAIMOHHBIX MAaTEPHAJIOB HA
WH(POPMAIMOHHOM CTEH/IE.

3.4.3. Paborauk  mpoBoamT:  (OPMHUpPOBAHWE, KAYECTBCHHBIM aHANIH3 H
AKTyaJIM3alMI0 UMEIOINUXCS aHATUTUYECKUX, SKOHOMUYECKUX, CTATUCTUYECKUX U MHBIX
MaTEpPHAIOB M CBEAEHUMM 1O  BONpOCAaM  OpPraHHU3alUd  JOMOJIHUTEIHLHOTO
mpo(heCCHOHABPHOTO 00pa30BaHUs TEAATOTHYECKAX PAOOTHHUKOB (CTapOOCKOIBCKOTO
TOPOACKOTO OKPYTa, AOTIOTHHTEIBHBIM MPO(ECCHOHANBHBIM TPOTPAMMAaM, YIEOHBIM
TUTAHAM, JUCIMIUTAHAM (MOIYJSM), TOAOBBIM KaJlCHAAPHBIM Y4YeOHBIM Tpadukam,
TPeOYIOIHUX 0013aTEIFHOTO PA3MEIIEHU HAa WH(POPMAIIMOHHBIX CTEHIAX, PA3MEIICHHBIX
B MBY JII10 «COUPO.

3.4.4. Kputepuii TpHHATHSA PEIICHUN: HATHYHUE WHPOPMALIMOHHBIX MaTEPHAIIOB HA
OyMaKHBIX HOCUTEIIX (popmaTa A4, HalleUaTAHHBIX KETJIeM He MeHee 12.

3.4.5. MakcHMalbHBIA  CPOK  BBINONHEHUSA AJIMHHUCTPATUBHOM IMPOLELYPHI
cocTaBiAeT He Oonee 7 KaneHmapHeix pgHeW. HMupopManmoHHBIE MaTepHambl
OOHOBIAIOTCSA 1 pa3 B oA B 00A3aTEPHOM TMOPAAKE (Ha HAYAIO KAJIEHAAPHOTO TOJa) U
MO0 MEPe HEOOXOAUMOCTH — B TEUEHHE KAJICHAAPHOTO TOA.

3.4.6. Pe3ynpTaTOM BBINIOJIHEHUS AJMHUHHUCTPATHBHOM MPOLEAYPHI SABIACTCS
CBOEBPEMEHHOE pa3MeIIcHHE HHPOPMAIIMOHHBIX MAaTEPHAIOB, HOPMATHBHBIX TPABOBBIX,
OPTaHU3AIUOHHO-PACTIOPSIUTENBHBIX W METOIWYECKHX TOKYMEHTOB (pemepanbHOro,
PETHOHATBHOTO ¥ MYHHUIIMITAIBHOTO YPOBHEH HA HHPOPMAIIMOHHBIX CTEH/IAX.

3.4.6. Coco®6  ¢ukcar  pe3yjbTaTa  BBINONHEHHS  aIMUHHACTPATHBHOM
npoueaypsl — HWHQOPMAIMOHHBIE MATEpHANbl HAa OyMaXHBIX HOCHTEIIAX HA
WH(POPMAIMOHHOM CTEH/IE.

3.5. [Ipuem, peructpauus NUCBMEHHOTO 3aMpoca, MPEIOCTABICHHOTO 3aABUTEIIEM
JUYHO HJIY IOCPEACTBOM IMOYTOBOM CBA3H, 3JIEKTPOHHOM ITOYTHL.
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3.5.1. OcHoBaHueEM 111 Hayana aAMUHUCTPATUBHON MPOLIETYPHI SABISIETCS
MOCTYIUIEHUE OT 3asBUTENS 3a1poca O MPEJOCTABIEHUH MYHULMIAIBHON YCITYTH.

3ampoc MOKET OBITh TPEACTABICH 3asABUTEIIEM JIMYHO, HAIPABIICH
MOYTOBBIM OTIPABIEHUEM WM 3JIEKTPOHHOH MOYTOM.

3.5.2. PaOOTHHK, OTBETCTBEHHBIM 3a BBITIOJHEHHE aIMUHUCTPATHBHON
npouenypsl, Ha3HayaeTcsa aupekropom MBY JIT10 «COUPO».

3.5.3. PaOOTHHK TIpH JTHYHOM OOPAINEHUHU 3aIBUTEIS C 3aSBIIEHUEM JTHOO
MIPU MOCTYIJIEHUH 3aABJIEHUSA [0 MOYTE:

a) MPUHUMAET 3ampoC W OCYIIECTBIIET €r0 TMPOBEPKY HA COOTBETCTBHE
IIyHKTY 2.6.1 HacTOAImEro AaIMUHUCTPATHBHOIO  PEIJIAMEHTA,  €CIU
MPEACTABICHHBIN 3asBUTEIIEM 3alpPOC COOTBETCTBYET MYHKTY 2.6.1 HacTosAmero
aJMHHHCTPATUBHOTO PEIIAMEHTAa, TO YCTAHABIMBAETCS MPaBO 3asgBUTEIA
MYHULMMAIBHON YCIYTH Ha €€ MOMy4YeHHUE, YKa3bhIBACTCA JaTa MOJYYEHUsA OTBETA
Ha 3alpoc, B CIIy4ae €CJIA 3ampoc HE COOTBETCTBYET NMyHKTY 2.6.1 HacTosmero
aIMUHUCTPATUBHOTO PETTAMEHTa, PAaOOTHUK WHOOPMUPYET 3aABHTENA O
HEOOXOTMMOCTH 3aIOTHUTH 3aMPOC B COOTBETCTBUH C MYHKTOM 2.6.1 HACTOSTIETO
aJMHHHCTPATUBHOTO PETJIAMEHTA,

0) peTHCTPUPYET 3ampoc TIyTeM BHeceHWuss B JKypHam perucTpanyn
oOpamieHu TPaKAaH 3alMCH O TPHEME 3ampoca C MPHUCBOEHHEM BXOIAIIETO
PETUCTPALMOHHOTO HOMEPA U YKa3aHUEM AAaThl PETUCTPALIMH 3a1POca;

B) IPOCTABISIET HAa KOMHH 3ampoca OTMETKY O TIONyYEeHHH 3ampoca ¢
yKa3aHueM (paMUIMH, WHUIHATIOB, JOJDKHOCTH PAOOTHHWKA W ATkl TIPHEMA, B
Cllydae €Clid 3arpoc MOJAETCS 3aiBUTENEM JMYHO M 3asABUTENIEM IpPEACTABIICHA
KOIUA 3arpoca Jjisl OTMETKH O BPYYECHMUH,

T) B JI€Hb PETHCTPAIMH 3ampoca mepemaeT ero mupexropy MBY JIIO
«COHPO» ania paccMOTPEHUA U HAJIOKEHUS PE3OTFOLIUH.

3.5.4. Ilpu MOCTYIIJICHUH 3aMpoca 1Mo JIEKTPOHHOM TToUTe PAOOTHHK:

a) pacrieyaThIBACT 3ampoc, TOCTYNMUBIIMA B 3JEKTPOHHOM BHJAE, H
HANpPAaBIAET YBEAOMIIEHUE O MPUHATHH 3aIIPOCa;

0) peTHCTPUPYET 3ampoc TIyTeM BHeceHWuss B JKypHam perucTpanyn
oOpamieHu TPaKAaH 3alMCH O TPHEME 3ampoca C MPHUCBOEHHEM BXOIAIIETO
PETUCTPALMOHHOTO HOMEPA U YKa3aHUEM AAaThl PETUCTPALIMH 3a1POca;

B) B JI€Hb PETUCTPALMH 3ampoca mepemaeT ero aupextropy MBY JIIO
«COHPO» ania paccMOTPEHUA U HAJIOKEHUS PE3OTFOLIUH.

3.5.5. Kputepuii npuHATHS PEMIEHUH: OTCYTCTBHE (HAIMYHME) OCHOBAHHH
JUIA OTKa3a B MPHEME JOKYMEHTOB, PEAYCMOTPEHHBIX MYHKTOM 2.8 HACTOSAINETO
aAMHHHCTPATUBHOTO PETIAMEHTA.

3.5.6. MakcHManbHBIA CPOK BBINOJHEHHUA aJMHHUCTPATHBHOM MPOLELYPHI
— B AeHb nocTymeHus 3amnpoca B MBY JII10 «COUPOy.

3.5.7. Pe3ynpTaTOM BBINIOTHEHUA aIMUHUCTPATUBHOMN MPOLEAYPHI ABIAECTCS
3apETUCTPUPOBAHHBIN MUCBMEHHBIN 3aMpoc 3asaBUTENA B JKypHane perucrpauuu
oOpamieHui TPaKIaH WA 0TKa3 B IPHEME 3a1poca.

3.5.8. Cnoco0 ¢ukcanmy pe3yabTaTa BBINOTHEHUS aIMUHHUCTPATHBHOU
MpoLeAypbl — Ha OyMaXHOM HocuTene B JKypHale perucTpaniu OOpamieHHH
rpaxaaH.

3.6. [lucbmennoe  wWHPOPMHUpPOBAHWE  3asABUTENA 00  OpPraHHU3AIUHA
JOTIOTHATETHHOTO mpodecCHOHATBHOTO o0pa3oBaHUsA  TEIArOTHYECKUX
paboTHHKOB CTapOOCKONBCKOTO TOPOJACKOTO OKpPyra, O JOTOJHUTEIHHBIX



16

npo¢)eCCHOHABHBIX TPOTPAMMax W YYEOHBIX IUIAHAX, MPOTpaMMax Y4YeOHBIX KypCOB,
MPEAMETOB, JUCHUIUIAH (MOIYIJEH), TOJTOBBIX KAIEHAAPHBIX YY€OHBIX rpadukax.

3.6.1. OcHoBaHWEM 1711 Hayajga aJMUHUCTPATHUBHOW NPOLEAYPHl SBIAETCA
3apETHCTPUPOBAHHBIN 3anpoc B JKypHale peTUCTpaIiK 0OPaINEeHUH TPaK/IaH.

3.6.2. PaOOTHHMK,  OTBETCTBEHHBIM 32  BBIMOJIHCHHE  AJMHHUCTPATHBHOM
npouenypsl, HazHayaetcs aupekropom MBY JII10 «COUPO».

3.6.3. PaboTHHMK mipoBepseT 3ampoc Ha HamW4ue (OTCYTCTBHE) OCHOBAHWH IS
OTKa3a B MPEJOCTABICHHH MYHULIMNAIBHOW YCIIYI'M, MPEIYCMOTPEHHBIX IMYHKTOM 2.9
HACTOALIETO AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.64.B cinyyae OTCYTCTBMA OCHOBAaHHM i1 OTKa3a B MPEIOCTABICHUH
MYHULAMIAIBHOW  YCIIYTH, NPEAYyCMOTPEHHBIX ~ IYHKTOM 2.9  HaAcTOAMIETO
aIMUHUCTPATUBHOTO PErJaMeHTa PaO0OTHUK TOTOBHT TTUCBMEHHBIM OTBET Ha
MOCTYIMHUBIIMKA THUCHMEHHBIM 3ampoc. [IMChMEHHBIM OTBET 3aBEpPSETCA IUPEKTOPOM
(3amectutenem mmpekropa) MBY JIIIO «COMPO». OtBer Ha MHCHMEHHBIH 3ampoc
BBIJIAETCS 3aABUTEIO JMYHO WM HAIPABIIETCS 3aABUTEIIO MO TOYTE (3IEKTPOHHOU
MOYTe) B 3aBHCHMOCTH OT CIOcO0a TIONYyYEHHWS PE3yjbTara MPEAOCTABICHUA
MYHULMMATBHON YCIYTH, YKa3aHHOTO 3asBHUTEJIEM B 3alpoce O MPeJOCTaBICHUU
MYHHLMITATBHOUN YCITYTH.

3.6.5.B cmyyae HanuuMAd OCHOBAHMM [JJI OTKa3a B MPEJOCTABICHUU
MYHULHNAIBHON  YCIIYTH, NPEAYCMOTPEHHBIX ~ MYHKTOM 2.9  HACTOAMIETO
aIMAHUCTPATUBHOTO  PETJIAMEHTAa PAa0OTHHK TOTOBHT TIMCHMEHHBIH OTKa3 B
MPEIOCTABICHUH MYHULMNIANBHON YCITYTH.

3.6.6. Kpurepuii mipuHATHA pPEINCHWH: HAaTHYWE (OTCYTCTBHE) OCHOBAHWUH IS
OTKa3a B MPEJOCTABICHHH MYHULIMNAIBHOW YCIIYI'M, MPEIYCMOTPEHHBIX IMYHKTOM 2.9
HACTOALIETO AAMUHUCTPATUBHOIO PETJIAMEHTA.

3.6.7. MakcHMalbHBIA CPOK  BBINIOJIHEHWS  aJIMHHUCTPATUBHOM IMPOLEAYPHI
COCTaBJIAET 15 nHEN ¢ MOMEHTA PETUCTPALMM 3aMPOCa, MOCTYIIUBILETO OT 3asBHTEIIA.

3.6.8. Pe3ynpTaTOM BBINIONIHEHUS AJMHUHHUCTPATHBHOM MPOLEAYPHI SABIACTCS
BbIIa4a (HampaBJIeHHE) HHPOPMALIMK HA 3aMPOC 3aABUTETIS.

3.6.9. Coco®6  ¢ukcar  pe3yjbTaTa  BBIOJHEHHS  aIMUHHUCTPATHBHOM
MPOLIEAYPHI — HA OYMa)KHOM HOCHTEIIE.

3.7. YcrHoe WHGMOPMHPOBAHUE 3asABUTENII OO0 OPTaHU3AIMH JTOTIOJHUTEIHHOTO
mpo(heCCHOHABPHOTO 00pa30BaHUs TEAATOTHYECKAX PAOOTHHUKOB (CTapOOCKOIBCKOTO
TOPOACKOTO OKpPYyTa, O AOMOJHUTEIBHBIX MPO(eCCHOHATBHBIX MPOrpaMMax M y4eOHBIX
TUTaHAX, TPOTPAMMAaX Y4YEOHBIX KypCOB, MPEAMETOB, AMCHUIUIHH (MOIYJIEH), TOMOBBIX
KaJeHIAPHBIX yUYeOHBIX TpaduKax.

3.7.1. OcHoBaHuEM 1151 Hayana aAMUHUCTPATUBHOM MPOLIETYPHI SBISETCS YCTHOE
oopamenwue 3agsutens B MbBY JII1O «COWUPO» mns mpenocraBnenus uHpopmammu 00
OpPTaHW3alWU JOTIOHUTENBHOTO TPOPECCHOHANBHOTO 00pa30BaHUA TEAATOTHYECKUX
paboTHrkOoB  CTapOOCKONIBCKOTO  TOPOACKOTO  OKpyra, O  JOTIOTHUTEIBHBIX
npo¢)eCCHOHABHBIX TPOTPAMMAX W yYEOHBIX TUIAHAX, MPOTpaMMax y4eOHBIX KypCOB,
MPEAMETOB, JUCHUIUIAH (MOIYIJEH), TOJTOBBIX KAIEHAAPHBIX YY€OHBIX rpadukax.

3.7.2. PAGOTHHK,  OTBETCTBEHHBIH 32  BBINIOJHCHHE  AJMHHUCTPATHBHOM
nponeypsl, HazHauaeTcs qupekropom MBY JIITO «COUPO»y (manee — paOOTHHK).

3.7.3. PaOOTHHK BBITIOTHSET CIIEAYIOIINE ACHUCTBUS

a) MPHEM OT 3aABUTEIA 3aMpoca, MOCTYIMUBLIETO B XO0/€ TeNe(h)OHHOTO Pa3roBopa
WIH B XOJ€ JTUYHOM OeCe/Ibl;

0) IpeoCTaBiICHHE  3adBHUTEIII0O OTBETA WM HMCTOYHWKA  WH(OPMAIIHH,
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MO3BOJIIFOMIETO TOTYYUTh OTBET HA 3aMPOC 3aABUTEIIA.

B cnywae ecnm  paOOTHWK, TPHHABIOWH  TeneOHHBIM  3BOHOK,
CaMOCTOATEIFHO HE MOJKET OTBETUTh HA TMOCTABIICHHBIE BOIPOCHI, Tesre(hOHHBIN
3BOHOK JIOJDKEH OBITh TIEpEaIPECOBaH (TIEPEBECH) HA APYTOT0 PAOOTHHUKA HITH JKE
0OpaTUBLIEMYCSI 3aABUTENIO TOJDKEH OBITh COOOIEH Tene(OHHBIA HOMEpP, IO
KOTOPOMY MOJKHO TIOJTYYHTh HEOOXOAUMYIO HH(POPMALIHIO.

3.7.4. MakcHMaNbHBIA CPOK BBIMOJHEHHUA aIMHHHCTPATHBHOM MPOLEAYPHI
15 (mATHAIIAT) MUHYT.

3.7.5. Kputepuil npuHATHAA PEIIEHHH — 3ampoc, MOCTYNUBIIMH B XOJ€
Tene()OHHOTO Pa3roBOpa WITH B XOJE IMIHOU OECE/Ibl.

3.7.6. Pe3ynpTaTOM BBINIOTHEHUA AIMUHUCTPATUBHON MPOLEAYPHI ABJIACTCS
MpeaoCTaBICHHE HH(POPMAIMH HA 3aITPOC.

3.8. McnpaBnenue MOMYMEHHBIX OIEYATOK W OMMOOK B BBIJAHHBIX B
pe3ybTaTe MPeaOCTABICHU MYHHUIIMITATIBHON YCITYTH JOKYMEHTAX.

3.8.1. OcHoBaHuEM 111 Hayana agAMUHUCTPATUBHOM MPOLEAYpPHI SBIAETCA
MOCTYIUICHUE 3adBICHUA OO0 WCHPABICHHHM OMNMEYaTOK W (WIH) OIMHOOK B
JOKYMEHTAaX, BBIJAHHBIX B PE3YNbTATE NMPEIOCTABICHUA MYHULMIAIBHON YCIyTH
(manee — 3asBeHHE 00 MCTIPABICHUH ONIEYATOK M (MITH) OTMHOOK).

3.8.2. PaOoTHHK, OTBETCTBEHHBI 32 BBINIOJHEHHE aJIMUHHCTPATHBHON
nponeaypsl, HasHadaercs gupekropom MBY  JIIIO «COHWPO» (manee —
pabOTHUK).

3.8.3. PaboTHHK paccMaTpuBaeT 3asBJCHHE OO0 HMCIPABICHUH OIEYATOK W
(wmr) OmMOOK, TO Pe3yNbTaTaM PACCMOTPEHHUS OCYIIECTBIIET HWCIPABICHHE
omevyaTok W (WMjIHM) OMMOOK, JOMYIMEHHBIX B OTBETE 3asBHTEIIO, BBIIAHHOTO B
pe3ynpTaTe  MPEAOCTABICHWS  MYHHIMIIATBHOW  YCIyTH  JTHOO  TOTOBHUT
MOTHBHPOBAHHBIM OTKAa3 B UCIIPABIICHHH OTIEYATOK U (MIJIN) OMIMOOK, TOTYIICHHBIX
B OTBETE 3aABUTENIO, BBIAHHOTO B PE3Yy/IbTATE MPEAOCTABICHNS MYHUIIUIATEHOM
YCIIYTH.

3.8.4. KpurepreM TpHHATHS pPEMICHUA SABIETCS Hamu4ue (OTCYTCTBHE)
OTe4YaToOK ¥ (WIIM) OMHMOOK, JAOMYIIECHHBIX B OTBETE 3asABUTEINO, SBIAFOMIETOCS
Pe3yIBTATOM MPEAOCTABICHNS MyHULIUTIAIGHOHN YCITyTH.

3.8.5. MakcHMaNbHBIA CPOK UCTIOMHEHUA aIMHUHUCTPATHBHON MPOLETYPHI —
5 paboumnx THEM.

3.8.6. PesynpTaToOM aIMHHHMCTPATHBHOM NPOLEAYPHI SABIACTCS BbLIaya
(HarmpaBIIEHHE) 3afBHTEIO HMCIIPABIEHHOTO OTBETA, SBILIIOIIETOCS PE3YIHTATOM
MPEIOCTABICHAA MYHHIMMAIBHOH YCIyTH JHO0 MOTHBHPOBAHHBIM OTKa3 B
WCTIPABIICHHH OTIEYaTOK W (WJIM) OIMHMOOK, JOMYIIEHHBIX B OTBETE 3aIBUTEIIO,
BBIIAHHOTO B PE3YyJIbTATE MIPEIOCTABICHHUA MYHHUIMTIATHHON YCITyTH.

3.8.7. Cmoco® ¢ukcanuu pesynbTara BBIMONHEHHS aJIMHHHCTPATHBHOU
MPOLIEAYPHI — HA OYMa)KHOM HOCHTEIIE.

4. q)OprI KOHTPOJI 32 UCITOJTHEHHUEM aIMUHUCTPATHUBHOI0 pEerjiaMeHTa

4.1. IlopsmoK OCYIIECTBIIEHUS TEKYIETO0 KOHTPOIS 3a COONMOJCHHEM |
WCTIOJTHEHUEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMIIAMH  TIOJIOXKEHUH
aAMUHUCTPATUBHOTO PETJAMEHTa M MWHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
YCTAaHABIMBAIOIIUX, TPEOOBAHUS K MPEIOCTABICHUIO MYHHIIUIIAJTFHOW YCITyTH, a
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TaKKe MPUHATHEM UMH PEIICHUM.

4.1.1. Tekynuii KOHTPONIb 32 COOJIOJACHHUEM ¥ HCIOJHECHHUEM ITOJNOKCHHUH
aAMMUHHCTPATUBHOTO PErJaMEHTA M HWHBIX HOPMAaTHBHBIX TNPAaBOBBIX  aKTOB,
YCTAaHABIUBAIOUNIMX TPeOOBaHWA K TPEAOCTABICHUIO MYHHIMMATBHOW  YCIYTH,
OCYIIECTBIIIOT Ha4YaJIbHUK YIpPaBICHUA o0pa3oBaHUA aAMUHHUCTPALUU
Crapoockonbckoro ropoackoro okpyra u aupekrop MbY JITIO «COUPO».

4.1.2. B x0z1€ TEKyIIEr0 KOHTPOJIS MPOBEPACTCA:

a) coOFOIEHHE CPOKOB BBITOJTHEHHUA aIMHUHHUCTPATHBHBIX TIPOLIEYP;

0) OCTeIOBATENIFHOCTD, TIOJNHOTA, PE3YyNbTATUBHOCTh JEWCTBHH B pPaMKax
OCYIIECTBIIEHUA aIMUHUCTPATUBHBIX MPOLIETY];

B) IPAaBUJIBHOCTh NPHUHATHIX PEIICHUH TPH MPEIOCTABICHHA MYHHUIIUIATEHOM
YCIYTH.

4.1.3. Texymuii KOHTPOJb OCYIIECTBIIETCA IIyTEM ITPOBEACHHUA IUIAHOBBIX U
BHEIIJIAHOBBIX TPOBEPOK COOMIOJICHUS W WCHONHEHHWs padotHukamu MBY 1O
«COUPO» HacTosmero aaMUHUCTPATUBHOIO PETJIAMEHTA W HHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAHHSA K MPEIOCTABIICHUIO MYHHUIIUIATHEHOM
YCIYTH.

4.1.4. Ilo pe3yapTaTaM TEKYyLIETO KOHTPOJIA, B CIy4ac BBIABICHUS HAPYIICHHH
HAYaJbHHUK YIPABICHUS 0Opa3oBaHUs agMUHHUCTpAruu CTapOOCKOIBCKOTO TOPOACKOTO
okpyra, aupektop MBY IO «COUPO» nmaroT ykazaHus MO YCTPAHEHHUIO BBIABICHHBIX
HAPYIIEHUU U KOHTPOJIUPYIOT UX YCTPAHEHUE.

4.2. Tlopaaok W NEPHOJWYHOCTh OCYLIECTBIEHHA IUIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI M KAa4eCTBA MPEAOCTABIEHUS MYHULMIAIBHON YCIYTH, B TOM YHUCIIE
mopsAaoKk W (OpPMBI KOHTPOJS 3a TIOJHOTOM W KAa4eCTBOM TMPEAOCTABICHUSA
MYHHLMITATBHOUN YCITYTH.

4.2.1. [IpoBepkr MOTYT OBITh TUIAHOBBIMH (OCYIIECTBIATHCS HA OCHOBAHHH
MOTYTOOBBIX WM TOJOBBIX TIAHOB PA0OTHI) M BHETUIAHOBBIMHU (IIPOBOAATCA B CIydae
HEOOXOMMOCTH TIPOBEPKH YCTPAHEHHS BBIABIICHHBIX PaHEE HAPYIIEHHH, a TaKKe TPH
MOCTYTUICHUH OOpAaIIeHWH TPaKJaH W OPraHMU3alWH, CBA3aHHBIX C HAPYIMEHUSAMH TPH
MPEIOCTABICHAN MYHHLMIIATBHOW yciyrd). B Xome mpoBeneHWs TPOBEPKH MOTYT
paccMaTpHUBaThCS BCE BOMPOCHI, CBA3AHHBIE C PEJOCTABIEHUEM MYHULIMIIATBHON YCIIYTH
(KOMIIJIEKCHBIE TIPOBEPKH), HITH OTACITBHBIE BOTIPOCHI (TEMATHYECKUE TIPOBEPKH).

4.2.2. Ilna TPOBEICHUS TNPOBEPKM TOJHOTHI M KA4e€CTBA MPEIOCTABICHHUA
MYHULMTATBHOHN yCITyTH (POPMHUPYETCT KOMUCCHSL.

4.2.3. PesympTaTel JEATEIPHOCTH KOMHCCHH OQOPMIITIOTCA B BHIE akKTa, B
KOTOPOM OTMEYAIOTCS BBIIBIEHHBIE HEAOCTATKH U NPEIJIOKEHUSA MO UX YCTPAHEHHIO.

424, AKT TOJNNUCHIBAETCS TMpPEACENATENEM KOMUCCMM M YTBEpXKAaeTcA
HAYaJTbHUKOM  yIPaBIeHWA  oOpazoBaHus  aaMHUHUCTpAuu  CTapoOOCKOIBCKOTO
ropojackoro okpyra unu gupekropom MbY JII10O «COUPO».

4.2.5. KoHTpOomb 3a MOJHOTOM M KAa4eCTBOM MPEJOCTABICHHUA MYHULHIAIBHOU
YCIyTH BKJIFOYAET B C€0s MPOBEICHUE MPOBEPOK, BHIABIICHUE W YCTPAHEHUE HAPYLICHHH
MpaB 3asABUTENCH, PACCMOTPEHHUE, MPHUHATHE B MpEAeNax KOMIETEHLMH PEIIEHUNA U
MOJATOTOBKY OTBETOB HAa OOpALICHHA 3asABUTENICH, COAEpKAIIue KamoObl Ha PEHICHHS,
newicTBrA (O0e31eHCTBHIE ) JOIDKHOCTHBIX JIHIL (PAOOTHHUKOB).

4.2.6. Ilo pe3yapTaTaM IPOBEACHHBIX MTPOBEPOK, OPOPMIIEHHBIX TOKYMEHTAIBHO B
YCTAHOBIIEHHOM TMOPAJAKE, B CIy4a€ BbIABICHUA HApPYIICHUH TNpaB 3asBUTENEH
OCYIIECTBIIAETCA NPHUBJICYEHUE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aK0HOJATeNbCTBOM Poccuiickon Penepanun.
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4.3. OtBerctBeHHOCTh padoTHHKOB MBY JIIIO «COUPO» 3a pemenus u
nevicteus  (Oe3meWCTBUE), TIPUHUMAaeMble (OCYIIECTBISIEMBIE) HMH B  XOJE
MPEAOCTABICHUS MyHULIMITAIBHON YCITyTH.

4.3.1. Paboramku MBY JIIIO «COUPO» HecyT TEpPCOHATBHYIO
OTBETCTBEHHOCTb 33 CBOEBPEMEHHOE PACCMOTPEHHE BOMPOCA O MPEAOCTABIEHUU
MYHULMIAIbHON YCIYTH, MPaBUIBHOCTD opopmiteHuUsS pesynbTara
MPEAOCTABICHUS MyHULIMITAIBHON YCITyTH.

4.3.2. IlepconanbHas OTBETCTBEHHOCTHh padoTHHKOB MBY JII10 « COHUPO»
3aKPETUIAETCS B UX JOLKHOCTHBIX MHCTPYKLHAX B COOTBETCTBHH C TPEOOBAHUAMU
3aKOHOJATEIIbCTBA.

4.4. TpeOGoBanust kK TOPSIAKY W (popMamM KOHTPOJS 3a TPEIOCTABICHHUEM
MYHALMTIATBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKAAH, UX OOBEIUHEHUH H
OpraHu3aLui.

KoHTponp 3a npeocTaBleHMEM MYHHULIUNIATBHOW YCIIYTH CO CTOPOHBIL:

a) HAYaJTbHUKA YIIPaBJICHUA o0pa3oBaHUA aAMUHHUCTPALUU
CTapooCKONbCKOTO TOPOACKOro okpyra, aupekropa MBY JIIO «COWPO»
JOJDKEH OBITh TIOCTOSTHHBIM, BCECTOPOHHUM H OOBEKTHBHBIM;

0) TpakIaH, WX OOBEIWHEHHWH W OPraHU3alil OCYIIECTBIIETCS ITyTEM
3ampoca WHGPOPMAIMM O XOJ€ TPEIOCTABICHUS MYHHIHMIAIBHONW YCIYyTH B
YCTAaHOBJIICHHOM aIMHUHUCTPATHBHBIM PETTIAMEHTOM TIOPSIKE.

5. HocyneOHblil (BHeCyae0OHbI) MOPSAOK 00:Ka10BaHUS PelleHUil U eiic TBUil
(Oe3neiicTBUSI) OpraHa, NpeAoCTABJISIIOLIETr0 MyYHULUNIAJBHYI0 YCIYTY, a TaKKe
AOJKHOCTHBIX JIML U MYyHULIMNAIBHBIX CJyKaluX (paGoTHUKOB)

5.1. 3asgBUTENHE BIpaBe OOKAIOBATH NEUCTBHUS (O€3MEHCTBHUA) M PEHICHUA
MPUHATHIE (OCYIIECTBIAEMBIE) B X01€ MPEIOCTABICHUS MYHUIIUIIAIBHOW YCITYTH.

5.2. TlpeqmeToM mocymeOHOTO (BHECYNEOHOTO) OOMKATOBAHUS SBIITFOTCS
nevicteus (Oe3meUCTBHE) W pelIeHWsA, NpuHATBIE padotHukamu MBY JII1O
«COHNPO».

5.3. 3agBUTENH MOKET OOPATUTHCS C JKATOOOH, B TOM UHCIIE B CIIEAYFOIINX
CITy4asx:

a) HAPYIICHUS CPOKA PETHUCTPALMH 3ampoca 3asgBHTEIA O MPEAOCTABICHUN
MYHULIANIAIBHON YCIIYyTH;

0) HAPYIIEHUS CPOKA MPEIOCTABIIEHUS MYHUIIUTIAIIBHOW yCITyTH;

B) Tp€OOBaHUSA Yy 3adBUTENA JOKYMEHTOB WM HH(MOPMALMH JTHOO
OCYIIECTBIIEHUS ICUCTBHN, NMPEIOCTABICHUE WM OCYHIECTBIICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMU TPABOBBIMH akTamMu Poccuiickoit @enepaumu,
HOPMATHBHBIMHU TPABOBBIMH aKTaMH benropoackod 0OIacTH, MyHHUIIMITATBHBIMA
MPABOBBIMH aKTAMU JIJISl TIPEAOCTABIICHUS MYyHUIUIIATBHOHN YCITyTH;

r) OTKa3a B  TNPUHEME  JOKYMEHTOB,  TPEAOCTABICHHE  KOTOPBIX
MPEAYCMOTPEHO HOPMATHUBHBIMU TPABOBBIMH akTamMu Poccuiickoit @enepaumu,
HOPMATHBHBIMHU TPABOBBIMH aKTaMH benropoackod 0OIacTH, MyHHUIIMITATBHBIMA
MPABOBBIMH aKTAMH JIJIsI TIPEAOCTABIICHUS MYHUIUTIAIBHOHN YCITyTH, Y 3aABUTEIS,

1) OTKa3a B TPEAOCTABICHUH MYHULMIAIBHOW YCIYTH, €CITH OCHOBAHHA
OTKa3a HE TPEAYCMOTPEHBI (enepasbHBIMA 3aKOHAMH W TIPUHATBIMH B
COOTBETCTBHH C HUMH WHBIMH HOPMAaTHBHBIMH TIPABOBBIMH akTamMHu PoccHiickon
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@denmeparui, HOPMATHBHBIMH  TPABOBBIMH  aKTaMH  bearopojckod  oOmacTw,
MYHULIMATbHBIMU MPABOBBIMU aKTAMU;

€) 3aTpeOoBaHMA C 3afBHTENA TPH MPEIOCTABICHHH MYHULUIATBHOW YCIyTH
IUIaThl, HE TMPEAYCMOTPEHHOM HOPMATHUBHBIMH IPAaBOBBIMM akTamu Poccuiickou
@denmeparui, HOPMATHBHBIMH  TPABOBBIMH  aKTaMH  bearopojckod  oOmacTw,
MYHULIMATbHBIMU MPABOBBIMU aKTAMU;

’K) OTKa3a OpraHa, MPEJOCTABIAIOMET0 MYHHUIMITAIBHYIO YCIYTY, AODKHOCTHOTO
JUI[@ oOpraHa, MpPEJOCTaBSIIOIEr0 MYHHULMOAIBHYIO YCAYry, B  HCIPAaBIICHUU
OOMYIIEHHBIX ONEYaTOK W OMMOOK B BBIIAHHBIX B PE3yJabTaTe€ NPEAOCTABICHUSA
MYHULMTAIBHON YCIIyTH AOKYMEHTAX JIMOO HAPYIIEHUS YCTAHOBJIEHHOTO CPOKAa TAKHX
HCTIPABIICHHH;

3) HAPYIIEHHE CpPOKAa WM TOPSAAKAa BBIAAYA JOKYMEHTOB TI0 Pe3yJabTaTaM
MPEAOCTABICHUS TOCYAAPCTBEHHON WM MyHULMITATIBHON YCITYTH;

W) MPUOCTAHOBJICHHE TMPEIOCTABICHUA TOCYAAPCTBEHHONW WM MYHHLIUTAIBHOM
VYCIyTH, €CIM OCHOBAaHHWS TPHOCTAHOBJICHHA HE TPEIYCMOTPEHBI (heaepaTbHBIMA
3aKOHAaMHM W TPHUHATBIMU B COOTBETCTBUM C HUMH MHBIMM HOPMAaTHBHBIMU NPaBOBBIMHU
akramu Poccuiickont @exnepanuu, 3aKOHAMH M WHBIMM HOPMATHUBHBIMH ITPABOBBIMH
aktamu cyObekToB Poccuiickoi ®Denepanny, MyHHUIUITATbHBIMA IPABOBBIMH aKTAMU;

K) TpeOOBaHHE VY 3asABUTENS TPH TPEIOCTABIEHHH MYHHUIMITATHLHOW YCIIyTH
JOKYMEHTOB WM WH(GOPMAIMH, OTCYTCTBHE W (WIIH) HEAOCTOBEPHOCTh KOTOPBIX HE
VKa3bIBAIMCH TPU TIEPBOHAYAIFHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOJWMBIX JUIA
MPEIOCTABICHUA MYHHUIMIATBHON YCIyTH, THOO B TPEJIOCTABIIEHUH MYHHUIIUIATBHOH
YCIYTH, 332 MCKIIOYEHHEM CIIy4aeB, NMPEAYCMOTPEHHBIX IMyHKTOM 4 4dactu 1 cratem 7
®enepanbHoro 3akoHa Ne 210-03.

5.4. Kamoba momaeTcs B NHCHhbMEHHOW ¢opMe HA OyMaKHOM HOCHTEJE, B
snekrpornoi popme B MBY JII1O «COUPO».

XKamobsr Ha pemrenms u geiictBua (Oesneiicteue) pykoomurens MBY MITIO
«COUNPO», momaroTcsi B BHIMECTOSIIHAN OpraH (ITPH €ro HAJIWYHUK) THOO B CITydae €ro
OTCYTCTBUSI  paccMaTpHUBAIOTCS  HEMOCPEACTBEHHO pykoogutenem MbBY  JI1O
«COHNPO».

5.4.1. ’Kanoba mokeT OBITh HampaBjie€HA IO TOYTE (INEKTPOHHOM TOYTE) B
3MIEKTPOHHOM BHJIE C HUCTIONB30BAHUEM WH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
HHTepHeT, a Takke MOKET OBITh MPUHATA TIPH JTHYHOM TTPHEME 3aTBUTEIIA.

54.2.B omekTpoHHOM BHAE kamo0a MOXKET OBITh TMOJaHa 3asBUTEIIEM
MOCPEICTBOM:

a) opUIINATFHOTO CalTa OPTaHOB MECTHOTO camoympaBicHHs CTapOOCKOIBCKOTO
TOPOACKOTO OKPYTa;

0) [loprama  TOCyZapcTBEHHBIX W  MyHUIMNANbHBIX  ycmyr,  [loprama
rOCYJapCTBEHHBIX M MyHHIIMTIATBHBIX yCITyT benropoackoit oo6macTu;

B) moprana (eaepaTbHOM TOCYJAapCTBEHHOW HWH(POPMAIMOHHOW  CHCTEMBI,
o0ecrieynBaroNIed mporece A0CYAcOHOTO (BHECYAEOHOTO) OOXKANOBAHHUSA PEIICHUH H
nevcTBud (0e31eUCTBHUS), COBEPIICHHBIX TNPH NPEJOCTABICHWH TOCYNAPCTBEHHBIX H
MYHULIMIATBHBIX YCIYT.

5.4.3. Uudopmamms 0 MecTe, JHIX W 4Yacax MPUEMa 3asIBUTEICH HAYATbHUKOM
yOpaBlIeHUs oOpa3oBaHuUA amMUHHCTpaimu CTapOOCKOIBCKOTO TOPOJACKOTO OKpyTa
JOBOJMTCS IO CBEJACHHS 3aABUTEIICH MOCPEACTBOM pPa3MEMICHHU HAa WH()OPMAIMOHHBIX
CTEH/IaX.

['paduk mpuema 3asBuTENCH: BTOPHUK, YeTBEpr, maATHHUIA ¢ 14.00 mo 16.00 (mo



21

MPEIBAPUTETHHOM 3aITHCH).

5.5. Kamoba nomkHa coaepKaTh:

a) HAMMEHOBAHUE OPTaHa, MPEIOCTABILIOMETO MYHHIMIATBHYIO YCIYTY,
JIODKHOCTHOTO JIMIIA OPTaHa, MPEAOCTaBIAIONIET0 MYHHITUIAIBHYIO YCIyTY, MO0
MYHALMTAIBHOTO CITy’Kamiero (pa0OTHHKA), PEIIEHUS M JEHUCTBUS (Oe3neHCTBHE)
KOTOPBIX 00KaTYIOTCS;

0) hpamunuo, WMA, OTYECTBO (TPH HANMYWH), CBEIEHHUI O MECTE
KUTETTBCTBA 3aABUTENA — (PU3HUYECKOTO JIHIA JTMOO HAUMEHOBAHWE, CBEICHHUS O
MECTE HAXOXKACHHA 3aABUTEN — IOPUANYECKOTO JIHIA, a TAKKe HOMEp (HOMepa)
KOHTAaKTHOTO TenedoHa, aapec (ampeca) 3MEKTPOHHOU TMOYTHI (MIPH HATHYWH) H
MOYTOBBIM aJpec, MO KOTOPBHIM JOJDKEH OBITh HANPABIIEH OTBET 3aABUTENIO (3
WCKJIFOYEHUEM CITydas, KOTJa jKajo0a HAmpaBIsieTCA CIIOCOOOM, YKa3aHHBIM B
TIOJIITYHKTE «B» IMyHKTa 5.4.2 HACTOSIMIETO aIMHUHUCTPATHBHOTO PETIIAMEHTA);

B) CBEJICHUS 00 OOKATyeMbIX PENICHHAX W JACUCTBUSIX (O€3IeHCTBUN)
OpraHa, TMPEIOCTABISIONIETO MYHHIMIAIBHYIO YCIyTY, JOJDKHOCTHOTO JIHIA
OpraHa, MPEAOCTABIAIOMIET0 MYHHIMIIAJIBHYIO YCIYTYy, MO0 MYHHIMIIATBHOTO
cimyskamiero (paboTHUKA);

T') JOBOJBI, HA OCHOBAHWW KOTOPBIX 3aABUTENb HE COTJIACEH C PEIIECHHUEM U
nevicteueM (O€3E€WCTBHEM) OpraHa, TMPEIOCTABIIONIETO MYHHUIHMITATBHYIO
YCIIyTy, AOJDKHOCTHOTO JIMIIA OpraHa, NPEAOCTABIMIOMETO MYHHIHITATBHYFO
YCIIyTy, JTHOO MYHHIIMIAIBHOTO CyKamero (paOOTHHKA). 3asBUTENEM MOTYT
OBITh TIPEICTABICHBI JTOKYMEHTHI (TIPH HAJWMYWH), TMOATBEPMKITAONIHE JTOBOJIBI
3asBUTEIIS, THO0 UX KOIIHH.

5.6. XKamoba, mocTynuBIIas B yHpaBlieHHE 0OpPA30BaHUSA aJIMHHHUCTPAIIHH
Crapoockonbckoro ropojackoro okpyra, MBY MIIO «COWPO», noamexut
PACCMOTPEHHIO  JO/DKHOCTHBIM — JIMIIOM, HAJEIECHHBIM TIOMHOMOYHAMH  TIO
PaCCMOTPEHHIO K00, B TeueHHe 15 pabounx JHEW CO JHA €€ PEeTUCTpPAIMH, a B
ciydyae OOKaJOBaHWA OTKa3a yHPaBICHHS O00pa30BaHUA ATMUHHCTPALHH
CTapoocKoNnbCKOTO TOPOoACKOTO okpyTra, oTkaza MBY IO «COUPO», a taxxke
JTOJKHOCTHOTO JTHIfa (paOOTHHUKA) OpraHa, MPEIOCTABIAIONIETO MYHHUITUIATBHYIO
YCIIyTy, B TIPHEME TOKYMEHTOB Y 3asABUTEINA THOO B HMCIPABIIEHHUH AOMYIIECHHBIX
OTIEYaTOK W OIMHOOK WM B CIIydae OOKaJIOBAHHMA HAPYIICHHSA YCTAHOBJICHHOTO
CPOKa TaKMX UCTIPABICHUHA — B TEYECHUE 5 pPa0OUNX THEH CO THA €€ PETUCTPALUH.

5.7.OcHoBaHMA  AJi1  TPHOCTAHOBJICHHA  PACCMOTPEHHS  JKaJIOOBI
OTCYTCTBYIOT.

5.8.Tlo pesympraTaM pPacCMOTPEHHS KANOOBI TPUHUMACTCS OJHO W3
CHAEAYIOINUX PEUICHUMN:

a) xamo0a yAOBIECTBOPIETCA, B TOM YHCIIE B (JOPME OTMEHBI TMPHHATOTO
pPEIIeHUs,  WCTIPABICHHWA  AOMYIIECHHBIX  OPTraHOM,  TPEIOCTABIISAIOIINM
MYHHUIMIIATBHYIO YCIYTy, ONEYaTOK W OIMHOOK B BBIJAHHBIX B PE3yIbTaTe
MPEIOCTABICHAA MYHHIMIIATBHON YCIIyTH JOKYMEHTAX, BO3BpaTa 3asABUTEIIO
JIEHEKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akTamu  Poccuiickont @epepanuu, HOPMAaTHBHBIMU IIPABOBBIMU
akTamu Benroponackoi 00MacTH, MyHHIIMTIATBHBIMH TTPABOBBIMH AKTAMH, & TAKKE
B UHBIX (popmax;

0) B y/IOBIIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

5.9. He mno3mHee paHA, CIEQYOINETO 32 [JHEM NPUHATHA PELICHUS,
3aABHTEI0 B TMUCHBMEHHOW ()OpME W TIO JKEJTAHHMIO 3aABUTENA B 3JEKTPOHHOU
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(hopMe HAIPABIIAECTCS MOTUBHPOBAHHBIA OTBET O PE3YIBTATAX PACCMOTPEHHUS JKATIOOBI.

5.9.1. B cnyuae mpusHaHHA KamoObl TOMJIEKAMEH YIOBIETBOPEHHIO B OTBETE
3aABUTENO, YKAa3aHHOM B NYHKTE 5.9 HACTOSIIEr0 aJIMHHUCTPATUBHOIO PErJIaMEHTa,
naercs WH(pOPMALUSA O JCHCTBUAX, OCYIECTBIIEMBIX OPTaHOM, TPEIOCTABISAIOIIAM
MYHHLUOAIBHYIO YCIyTy, B LEIIX HE3aMEJINTEIBHOTO YCTPAHEHHA BBIABICHHBIX
HapyLIEHUH MTPU OKA3aHUM MYHHULMIAIBHON YCIIYTH, a TAKKE MPUHOCATCS U3BUHEHUSA 32
JOOCTABJIEHHBIE HEYMOOCTBA M YKas3bIBacTca HMHPOPMAIMA O MATPHEHIINX JECHUCTBHUIX,
KOTOPBIE HEOOXOJMMO COBEPIIUTH 3aABUTEII0 B LENAX TOJYYEHUS MYHULIUTATBHOW
YCIIyTH.

5.9.2. B cny4ae npu3HaHHA KaI00BI, HE TIOJIEKAIMEN YAOBICTBOPEHHIO B OTBETE
3aABUTEN0, YKa3aHHOM B NYHKTE 5.9 HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErJIaMEHTa,
JAIOTCSl apTYMEHTUPOBAHHBIE PA3bSCHEHUS O MPUYMHAX NMPHUHATOrO PEIIEHUA, a TAKKE
WH(POPMAIHS O TIOPAIKE 00KATTOBAHUS IPUHATOTO PELICHHUA.

5.10. B ciyyae yCTaHOBIICHHUS B XOJI€ WIIH TI0 PE3YIBTATAM PACCMOTPEHUS JKATOOBI
MPU3HAKOB COCTaBa AJAMHUHUCTPATUBHOIO TMPABOHAPYIIECHHUA WM MPECTYIICHUS
JOOIDKHOCTHOE  JIMIIO, HAJENEHHOE IOJHOMOYMAMH II0 PACCMOTPEHHUIO KaJoo,
HE3aMEJIUTENIBHO HAMpPaBJsIET UMEIOIIHECS MAaTEPHUAJIbl B OPraHbl, YIIOJIHOMOYEHHBIE HA
PaccMOTPEHUE COOTBETCTBYIOIIUX MTPABOHAPYIICHHUM.

5.11. 3asBUTEND BIpaBe MONY4aTh WH(POPMAIMIO M JOKYMEHTBI, HEOOXOTUMBIE
A OOOCHOBAaHMA W PACCMOTPEHMsA KaloObl, B COOTBETCTBHH C JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

5.12. 3agBuTenp (MONyYaTelb MYHHLIMOAIPHOW YCIyTH) BIpaBe O00KaIOBaTh
PELIECHUA, IPUHATHIE B XOJE MPEJOCTABICHUA MYHULMIANBHOW YCIIYTH, ACHCTBUS WIIH
0e3/IeUCTBHE JODKHOCTHBIX JIMI[ OPTAaHOB, YYAaCTBYIOIIMX B TPEAOCTABICHUU
MYHHULIMTIATEHOM YCITYTH, B CYACOHOM TIOPSIKE.

3aMeCcTUTENb TJIaBbl AIMHUHHUCTPALIMHI
TOPOACKOTO OKpyra II0 COLHAIbHOMY PAa3BHTHIO C.B. Xaneesa
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IIpunosxenue 1
K AJIMHHHCTPAaTHBHOMY PETIIAMEHTY
MPEIOCTABICHUSA MYHHULHITATBHOU
yeyru «IIpemocraBnenue nubopmarmm
00 OpraHM3aliy  JOMOJHUTEIBHOTO

mpodecCHOHATBHOTO oOpa3oBaHUs
[ETArOTHYECKUX pabOTHUKOB
CTapooCKOIBCKOTO TOPOJICKOTO
OKpYyTa

IIpumepHasi popma NUCbLMEHHOI0 3anpoca 3asiBUTEJIs1 0 PeAOCTABIEHUMN

MYHHLMNAJIbHOMN yCIyru

Hupextopy MBY 110 «COUPO»

(®.1.0. pykoBonutes)

(D.N.0O. zasBuTtens)

MPOXKUBAIOIIETO (€H) IO a/Ipecy:

TEN.:
E-mail:

3armpoc

[Tpomry Bac nmpenoctaButh MHe HH(OPMAIIHIO 00 OPraHU3aIMH AOMOHUTECIILHOTO
mpoecCHOHATBPHOTO 00Pa30BaAHHS

ajapecy.

(YKa3bIBaeTCA KATETOPHUS MEJATOTHUECKHX HITH PYKOBOAAIINX PAOOTHHUKOB).
OTBeT mpomy HAMPaBUTh IO YKA3aHHOMY BBIIIE TOYTOBOMY/3JIEKTPOHHOMY

Jlata

Tloamnuch



